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BILLS OF QUANTITIES  

 
FOR 

 
PROPOSED NHC REGIONAL OFFICES AND RESIDENTIAL 
DEVELOPMENT AT BONDENI, ELDORET MUNICIPALITY BLOCK 
V/83 AND 84 – UASIN GISHU COUNTY  
 
Supplied as part of the Contract, for the Proposed NHC Regional Offices and 
Residential Development At Bondeni, Eldoret Municipality Block V/83 And 84 – 
Uasin Gishu County. The Contract for the aforementioned works entered on the 
………………………..…… day of……………………………..… 2023 by the undersigned 
parties refers to these Bills of Quantities, General Specifications and Project 
Drawings which shall be read, construed and form part of the said contract. 
 
 
 
…………………………………  ………………………………………………… 
CONTRACTOR     EMPLOYER 
 
 
………………………………….  ………………………………………………… 
DATE      DATE 
 
The Contractor is required to check the numbers of pages of these Bills of 
Quantities and should he find any missing or in duplicate or the figures indistinct, 
he must inform the Project Manager at once and have the same rectified. 
 
Should the Contractor be in doubt about the precise meaning of any item or figure 
for any reason whatsoever, he must inform the National Housing Corporation, in 
order the correct meaning may be decided before the date for submission of 
tenders. 
 
These Bills of Quantities are to be read in conjunction with the General 
Specifications and Drawings and if any discrepancies between the Bills, The General 
Specifications and Drawings occurs, then the Project Drawings shall take preference 
followed by the Specifications. 
 
No liability will be admitted, or claim allowed, in respect of errors in the Contractor’s  
Tender due to mistakes in these Bills of Quantities which should have been rectified 
in the manner described above. 
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Section II - Tender Data Sheet (TDS) 

 

The following specific data shall complement, supplement, or amend the provisions in the Instructions to Tenderers (ITT). 

Whenever there is a conflict, the provisions herein shall prevail over those in ITT. 
 

 

Reference to 

ITC Clause 
PARTICULARS OF APPENDIX TO INSTRUCTIONS TO TENDERS 

A.  General 

ITT 1.1 The name of the contract is  

PROPOSED NHC REGIONAL OFFICES AND RESIDENTIAL 

DEVELOPMENT AT BONDENI, ELDORET MUNICIPALITY  

BLOCK V/ 83 AND 84, UASIN GISHU COUNTY 

 

The reference number of the Contract is  

NHC/TECH/ELD/012/2022-23 

ITT 2.4 The Information made available on competing firms is as follows: 

 

ITT 2.4 The firms that provided consulting services for the contract being tendered for are: THE 

NATIONAL HOUSING CORPORATION 

  

ITT 3.1 Maximum number of members in the Joint Venture (JV) shall be: [insert a number]. 

B.  Contents of Tender Document 

ITT 7.1 (i) The Tenderer will submit any request for clarifications in writing at the Address  

MANAGING DIRECTOR 

NATIONAL HOUSING CORPORATION 

NHC HOUSE  

AGA KHAN WALK, NAIROBI 

 P.O. BOX  30257 – 00100 

NAIROBI, KENYA.  

TEL: +254 20 3312147/9, +254 730 749000 

MOBILE: +254 735 993030, +254 724 256403 

Email: info@nhckenya.go.ke 

 

to reach the Procuring Entity not later than Thursday 16th February 2023 at 11.00 a.m. 

 

(ii) The Procuring Entity shall publish its response at the website www.nhckenya.go.ke   

 

ITT 7.2 (A) A pre-arranged pretender site visit [insert “shall” or “shall not”] take place at the following 

date, time and place: 

Date: ________________  

Time: ________________   

Place: _______________  

 

(B) Pre-Tender meeting [insert “shall” or “shall not”] take place at the following date, time and 

place: 

Date: ________________  

Time: ____________________  

Place: ___________________  

ITT 7.2 IS NOT APPLICABLE, However bidders are encouraged to visit the site and 

familiarize themselves with the site conditions. No claim for want in knowledge to this effect 

will be allowed. 

 

ITT 7.3 The Tenderer will submit any questions in writing, to reach the Procuring Entity not later than 

Thursday 16th February 2023 at 11.00 a.m. before the meeting. 

 

ITT 7.5 The Procuring Entity’s website where Minutes of the pre-Tender meeting and the pre-arranged 
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Reference to 

ITC Clause 
PARTICULARS OF APPENDIX TO INSTRUCTIONS TO TENDERS 

pretender will be published is ____________________ 

ITT 7.5 IS NOT APPLICABLE 

ITT 9.1 For Clarification of Tender purposes, for obtaining further information and for purchasing tender 

documents, the Procuring Entity’s address is: 

MANAGING DIRECTOR 

NATIONAL HOUSING CORPORATION 

NHC HOUSE  

AGA KHAN WALK, NAIROBI 

 P.O. BOX  30257 – 00100 

NAIROBI, KENYA.  

TEL: +254 20 3312147/9, +254 730 749000 

MOBILE: +254 735 993030, +254 724 256403 

Email: info@nhckenya.go.ke 

 

C.  Preparation of Tenders 

ITT 11.1 (h) The Tenderer shall submit the following additional documents in its Tender:  

Provide proof of ownership or lease agreement of equipment as listed 

ITT 13.1 Alternative Tenders shall not be considered.  

 

ITT 13.2 Alternative times for completion shall not be permitted. 

 

ITT 13.4 Alternative technical solutions shall be permitted for the following parts of the Works:  

ITT 13.4 IS NOT APPLICABLE 

ITT 14.5 The prices quoted by the Tenderer shall be: FIXED PRICE. 

 

ITT 15.2 (a) Foreign currency requirements not allowed. 

ITT 18.1 The Tender validity period shall be 182 days. 

 

ITT 18.3  (a)  The Number of days beyond the expiry of the initial tender validity period will be 

____________days. 

 

(b) The Tender price shall be adjusted by the following percentages of the tender price: 

 

(i)  By _________% of the local currency portion of the Contract price adjusted to reflect local 

inflation during the period of extension,  

and  

 

(iii) By___________% the foreign currency portion of the Contract price adjusted to 

reflect the international inflation during the period of extension. 

(iv)  

ITT 18.3 IS NOT APPLICABLE 

ITT 19.1 Tender shall provide a Tender Security (select one) 

The type of Tender security shall be a Tender Security issued by a Bank registered under Tier 1 or 

Tier 2 in the amount of Kenya shillings One million (Kshs. 1,000,000.00)  

 

ITT 20.1 In addition to the original of the Tender, the number of copies is: Original and a Copy 

 

ITT 20.3 The written confirmation of authorization to sign on behalf of the Tenderer shall consist of: CR 12 

or The Power of Attorney 

 

D.  Submission and Opening of Tenders 

ITT 22.1  (A) For Tender submission purposes only, the Procuring Entity’s address is:  
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Reference to 

ITC Clause 
PARTICULARS OF APPENDIX TO INSTRUCTIONS TO TENDERS 

MANAGING DIRECTOR 

NATIONAL HOUSING CORPORATION 

NHC HOUSE  

GROUND FLOOR TENDER BOX 

AGA KHAN WALK, NAIROBI 

 P.O. BOX  30257 – 00100 

NAIROBI, KENYA.  

 

(4) Date and time for submission of Tenders Thursday 16th February 2023 at 11.00 a.m. 

 

(5)  Tenders shall shall not submit tenders electronically. 

ITT 25.1 The Tender opening shall take place at the time and the address for Opening of Tenders provided 

below: 

 

NATIONAL HOUSING CORPORATION 

NHC HOUSE  

AGA KHAN WALK, NAIROBI 

P.O. BOX  30257 – 00100 

NAIROBI, KENYA.  

10TH FLOOR. 

 

 

 

(3)        State date and time of tender opening. Thursday 16th February 2023 at 11.00 a.m. 

  

ITT 25.1  If Tenderers are allowed to submit Tenders electronically, they shall follow the electronic tender 

submission procedures specified below.  
 

ITT 25.1 IS NOT APPLICABLE 

E.  Evaluation, and Comparison of Tenders 

ITT 30.3 

 

The adjustment shall be based on the ____________ [insert “average” or “highest”] price of the 

item or component as quoted in other substantially responsive Tenders. If the price of the item or 

component cannot be derived from the price of other substantially responsive Tenders, the 

Procuring Entity shall use its best estimate.  

ITT 30.3 IS NOT APPLICABLE 

 

TT 32.1 The currency that shall be used for Tender evaluation and comparison purposes only to convert at 

the selling exchange rate all Tender prices expressed in various currencies into a single currency 

is: KENYA SHILLINGS  

 

The source of exchange rate shall be: The Central bank of Kenya (mean rate) 

 

The date for the exchange rate shall be: the deadline date for Submission of the Tenders. 

 

For comparison of Tenders, the Tender Price, corrected pursuant to ITT 31, shall first be broken 

down into the respective amounts payable in various currencies by using the selling exchange 

rates specified by the Tenderer in accordance with ITT 15.1. 

 

In the second step, the Procuring Entity will convert the amounts in various currencies in which 

the Tender Price is payable (excluding Provisional Sums but including Daywork where priced 

competitively) to the single currency identified above at the selling rates established for similar 

transactions by the authority specified and, on the date, stipulated above. 
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Reference to 

ITC Clause 
PARTICULARS OF APPENDIX TO INSTRUCTIONS TO TENDERS 

ITT 33.2 A margin of preference shall not APPLY. 

 

ITT 33.4 The invitation to tender is extended to the following group that qualify for Reservations  

ITT 33.4 IS NOT APPLICABLE. 

ITT 34.1 At this time, the Procuring Entity intends to execute certain specific parts of the Works by 

subcontractors selected in advance. 

ITT 34.1 IS NOT APPLICABLE. 

ITT 34.2 Contractor’s may propose subcontracting: Maximum percentage of subcontracting permitted is: 40% 

of the total contract amount. Tenderers planning to subcontract more than 10% of total volume of 

work shall specify, in the Form of Tender, the activity (ies) or parts of the Works to be subcontracted 

along with complete details of the subcontractors and their qualification and experience. 

ITT 34.2 IS NOT APPLICABLE. 

ITT 34.3 [Indicate N/A if not applicable]  

The parts of the Works for which the Procuring Entity permits Tenderers to propose Specialized 

Subcontractors are designated as follows: 

Electrical Installations 

Mechanical Installations 

CCTV Installations and Preparatory Works 

Landscaping Works 

For the above-designated parts of the Works that may require Specialized Subcontractors, the relevant 

qualifications of the proposed Specialized Subcontractors will be added to the qualifications of the 

Tenderer for the purpose of evaluation. 

 

ITT 34.3 IS NOT APPLICABLE 

ITT 35.2 (e)  Additional requirements apply. These are detailed in the evaluation criteria in Section III, 

Evaluation and Qualification Criteria.  

 

The Tender Evaluation shall be in three parts:- Preliminary Evaluation, Technical Evaluation and 

Arithmetical and Pricing Analysis. Under the Preliminary Evaluation bidders who provide all the 

Mandatory Preliminary Evaluation requirements will proceed to Technical Evaluation with the 

detailed Technical Evaluation being undertaken. The Tenderer who attains the minimum marks of 

70 will be subjected to Arithmetical and Pricing Analysis.  

The Lowest Evaluated Tender will be the Most Responsive and will be notified for Award.  

 

SECTION III - EVALUATION AND QUALIFICATION CRITERIA  

Clause 1.2 dealing with wherever a tenderer is required to state a monetary amount is deleted 

Clause 3.0 on Tender Evaluation on Alternative Completion Times and Alternative  

                       Technical Solutions is deleted. 

Clause 4.0 on Multiple Contracts and Option2 is deleted 

Clause 5.0 on Alternative Tenders is deleted 

Clause 6.0 on Margin of Preference is deleted 

Clause 7.0 on Post Qualification and Contract Award (ITT39) is deleted except on  

                       clauses dealing with the History of non-performing contracts and Litigation History 

  

ITT 48.1 Other documents required in addition to the Performance Security are  

 Contractors All Risk Insurance 

 Insurance for Works and Third Party in the manner and amounts indicated 

 Workmen compensation 

 

 NOTE: 

The Project Manager replaces the Engineer, Architect and Quantity Surveyor where they 

appear in these Tender Procedures. 

ITT 50.1 The procedures for making a Procurement-related Complaint are detailed in the “Notice of 

Intention to Award the Contract” herein and are also available from the PPRA Website 

www.ppra.go.ke or email complaints@ppra.go.ke.  
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Reference to 

ITC Clause 
PARTICULARS OF APPENDIX TO INSTRUCTIONS TO TENDERS 

 

If a Tenderer wishes to make a Procurement-related Complaint, the Tenderer should submit its 

complaint following these procedures, in writing (by the quickest means available, that is either 

by hand delivery or email to: 

 

For the attention: Director General 

 

Title/position: Director General 

 

Procuring Entity: National Housing Corporation 

 

Email address: info@nhckenya.go.ke 

 

In summary, a Procurement-related Complaint may challenge any of the following (among 

others): 

 

(i) the terms of the Tender Documents; and 

  

(ii) the Procuring Entity’s decision to award the contract. 



 

 

 

 

EVALUATION AND 

QUALIFICATION 

CRITERIA 
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SECTION III - EVALUATION AND QUALIFICATION CRITERIA 

1.0 GENERAL PROVISIONS 
1.1 This section contains the criteria that the Employer shall use to evaluate tender and qualify tenderers. No other 

factors, methods or criteria shall be used other than specified in this tender document. The Tenderer shall 
provide all the information requested in the forms included in Section IV, Tendering Forms. The Procuring 
Entity shall use the Standard Tender Evaluation Document for Goods and Works for evaluatingTenders. 

1.2 Wherever a Tenderer is required to state a monetary amount, Tenderers should indicate the Kenya Shilling 
equivalent using the rate of exchange determined as follows: 

a) For construction turnover or financial data required for each year - Exchange rate prevailing on the last 
day of the respective calendar year (in which the amounts for that year is to be converted) was originally 
established. 

b) Value of single contract - Exchange rate prevailing on the date of the contract signature. 

(c) Exchange rates shall be taken from the publicly available source identified in the ITT 14.3. Any error in 
determining the exchange rates in the Tender may be corrected by the Procuring Entity. 

1.3 EVALUATION AND CONTRACT AWARD CRITERIA 

TheProcuring Entity shall use the criteria and methodologies listed in this Section to evaluate tenders and arrive 
at the Lowest Evaluated Tender. The tender that(i) meets the qualification criteria, (ii) has been determined to 
be substantially responsive to the Tender Documents, and (iii) is determined to have the Lowest Evaluated 
Tender price shall be selected for award of contract. 

2.0  PRELIMINARY EXAMINATION FOR DETERMINATION OF 

RESPONSIVENESS Preliminary examination for Determination of Responsiveness 

The Procuring Entity will start by examining all tenders to ensure they meet in all respects the eligibility criteria 
and other mandatory requirements in the ITT, and that the tender is complete in all aspects in meeting the 
requirements provided for in the preliminary evaluation criteria outlined below. The Standard Tender 
Evaluation Report Document for Goods and Works for evaluating Tenders provides very clear guide on how 
to deal with review of these requirements. Tenders that do not pass the Preliminary Examination will be 
considered non- responsive and will not be considered further. 

[The Procuring Entity will provide the preliminary evaluation criteria. To facilitate, a template may be 
attached or clearly described all information and list of documentation to be submitted by Tenderers to enable 
preliminary evaluation of the Tender] 

TENDER EVALUATION (ITT 35) 

Price evaluation: in addition to the criteria listed in ITT 35.2 (a) – (d) the following criteria shall apply: 

(i) Alternative Completion Times, if permitted under ITT13.2, will be evaluated as follows: 
………………………………………………………………… 

(ii) Alternative Technical Solutions for specified parts of the Works, if permitted under ITT 13.4, will be 
evaluated as follows:……………………………………… 

(iii) Other Criteria; if permitted under ITT 35.2(j): 

………………………………………………………………………………………………… 

4.0 MULTIPLE CONTRACTS 

4.1 Multiple contracts will be permitted in accordance with ITT 35.4. Tenderers are evaluated on basis of Lots and 
a lowest evaluated tenderer identified for each Lot. The Procuring Entity will select one Option of the two 
Options listed below for award of Contracts. 

OPTION 1 

(i) If a tenderer wins only one Lot, the tenderer will be awarded a contract for that Lot, provided the 
tenderer meets the Eligibility and Qualification Criteria for that Lot. 
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(ii) Ifatenderer wins more than one Lot, the tender will be awarded a contract for all won Lots, provided the 
tenderer meetstheaggregate Eligibility and Qualification Criteria for all the won Lots. The tenderer will be 
awarded only the combinations for which the tenderer qualifies and the others will be considered for award to 
second lowest the tenderers. 

OPTION2 

The Procuring Entity will consider all possible combinations of won Lots [contract(s)] and determine the 
combination with the lowest evaluated price. Tenders will then be awarded to the Tenderer or Tenderers in the 
combination provided the tenderer meets the aggregate Eligibility and Qualification Criteria for all the won 
Lots. 

5.0 ALTERNATIVE TENDERS (ITT 13.1)  

 Alternative Tenders (ITT 13.1)  

 Analternative if permitted under ITT 3.1, will be evaluated as follows: 

The Procuring Entity shall consider Tenders offered for alternatives as specified in Part 2 - Works requirements. 
Only the technical alternatives, if any, of the Tenderer with the Best Evaluated Tender conforming to the basic 
technical requirements shall be considered by the Procuring Entity. 

6.0 MARGIN OF PREFERENCE 

6.1 If the TDS so specifies, the Procuring Entity will grant a margin of preference of fifteen percent (15%) to be 
loaded on evaluated prices of the foreign tenderers, where the percentage of share holding of Kenyan citizensis 
less than fifty- one percent (51%). 

6.2 Contractors shall be asked to provide, as part of the data for qualification, such information, including details 
of ownership, as shall be required to determine whether, according to the classification established by the 
Procuring Entity, a particular contractor or group of contractors qualifies for a margin of preference. 

6.3 After Tenders have been received and reviewed by the Procuring Entity, responsive Tenders shall be assessed 
to ascertain their percentage of shareholding of Kenyan citizens. Responsive tenders shall be classified into 
the following groups: 
i) Group A: tenders offered by Kenyan Contractors and other Tenderers where Kenyan citizens hold shares 

of over fifty one percent (51%). 
ii) Group B: tenders offered by foreign Contractors and other Tenderers where Kenyan citizens hold shares 

of less than fifty one percent (51%). 

6.4 All evaluated tenders in each group shall, as a first evaluation step, be compared to determine the lowest tender, 
and the lowest evaluated tender in each group shall be further compared with each other. If, as a result of this 
comparison, a tender from Group A is the lowest, it shall be selected for the award of contract. If a tender from 
Group B is the lowest, an amount equal to the percentage indicated in Item 6.1 of the respective tender price, 
including unconditional discounts and excluding provisional sums and the cost of day works, if any, shall be 
added to the evaluated price offered in each tender from Group B. All tenders shall then be compared using 
new prices with added prices to Group B and the lowest evaluated tender from Group A. If the tender from 
Group A is still the lowest tender, it shall be selected foraward. If not, the lowest evaluated tender from Group 
B based on the first evaluation price shall be selected. 

7. Post qualification and Contract ward (ITT 39), more specifically, 

a) In case the tender was subject to post-qualification, the contract shall be awarded to the lowest evaluated 
tenderer, subject to confirmation of pre-qualification data, if so required. 

b) Incase the tender was not subject to post-qualification, the tender that has been determined to be the lowest 
evaluated tenderer shall be considered for contract award, subject to meeting each of the following 
conditions. 

i) The Tenderer shall demonstrate that it has access to, or has available, liquid assets, unencumbered 
real assets, lines of credit, and other financial means (independent of any contractual advance 
payment) sufficient to meet the construction cash flow of Kenya Shillings  

ii) Minimum average annual construction turnover of Kenya Shillings [insert amount], 
equivalent calculated as total certified payments received for contracts in progress and/or completed 
within the last  [insert of year] years. 
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iii) Atleast (insert number) of contract(s) of a similar nature executed 
within Kenya, or the East African Community or a broad, that have been satisfactorily and substantially 
completed as a prime contractor, or joint venture member or sub-contractor each of minimum value 
Kenya shillings  equivalent. 

iv) Contractor's Representative and Key Personnel, which are specified as  

v) Contractors key equipment listed on the table “Contractor's Equipment” below and more specifically 
listed as [specify requirements for each lot as applicable]  

iv) Other conditions depending on their seriousness. 

a) History of non-performing contracts: 

Tenderer and each member of JV in case the Tenderer is a JV, shall demonstrate that Non- 
performance of a contract did not occur because of the default of the Tenderer, or the member of 
a JV in the last Ten (10) years. The required information shall be furnished in the appropriate 
form. 

b) Pending Litigation 

Financialpositionandprospectivelong-termprofit ability of the Single Tenderer, and in the case the 
Tenderer is a JV, of each member of the JV, shall remain sound according to criteria established 
with respect to Financial Capability under Paragraph (i) above if all pending litigation will be 
resolved against the Tenderer. Tenderer shall provide information on pending litigations in the 
appropriate form. 

c) LitigationHistory 

There shall be no consistent history of court/arbitral award decisions against the Tenderer, in the last 
Ten (10) years. All parties to the contract shall furnish the information in the appropriate form 
about any litigation or arbitration resulting from contracts completed or on going unde rits 
execution over the years specified. A consistent history of awards against the Tenderer or any 
member of a JV may result in rejection of the tender. 
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QUALIFICATION FORM 

 

 

 

 

 



 

 

 

 
 

QUALIFICATION FORM* 
1 2 3 4 5 

Item 

No. 

Qualification Subject Qualification Requirement Document To be Completed 

by Tenderer 

For Procuring Entity’s 

Use (Qualification met or 

Not Met) 

1 Nationality Nationality in accordance with ITT 3.6 Forms ELI – 1.1 and 1.2, with 

attachments 

 

2 Tax Obligations for 

Kenyan Tenderers 

Has produced a current tax clearance certificate or tax 

exemption certificate issued by Kenya Revenue Authority 

in accordance with ITT 3.14.  

Attachment  

3 Conflict of Interest No conflicts of interest in accordance with ITT  3.3 Form of Tender  

4 PPRA Eligibility Not having been declared ineligible by the PPRA as 

described in ITT 3.7 

Form of Tender  

5 State- owned Enterprise  Meets conditions of ITT 3.8 Forms ELI – 1.1 and 1.2, with 

attachments 

 

6 Goods, equipment and 

services to be supplied 

under the contract 

To have their origin in any country that is not determined 

ineligible under ITT 4.1 

Forms ELI – 1.1 and 1.2, with 

attachments 

 

7 History of Non-

Performing Contracts 

Non-performance of a contract did not occur as a result of 

contractor default since 1st January […….].  

Form CON-2  

8 Suspension Based on 

Execution of 

Tender/Proposal Securing 

Declaration by the 

Procuring Entity 

Not under suspension based on-execution of a 

Tender/Proposal Securing Declaration pursuant to ITT 19.9 

Form of Tender  

9 Pending Litigation 

 

Tender’s financial position and prospective long-term 

profitability still sound according to criteria established in 

3.1 and assuming that all pending litigation will NOT be 

resolved against the Tenderer. 

Form CON – 2 

 

 

10 Litigation History No consistent history of court/arbitral award decisions 

against the Tenderer since 1st January [insert year]. 

Form CON – 2   

11 Financial Capabilities (i) The Tenderer shall demonstrate that it has access to, or 

has available, liquid assets, unencumbered real assets, lines 

of credit, and other financial means (independent of any 

contractual advance payment) sufficient to meet the 

construction cash flow requirements estimated as Kenya 

Shillings [insert amount] equivalent for the subject 

contract(s) net of the Tenderer’s other commitments. 

 

(ii) The Tenderers shall also demonstrate, to the satisfaction 

of the Procuring Entity, that it has adequate sources of 

finance to meet the cash flow requirements on works 

currently in progress and for future contract commitments. 

Form FIN – 3.1, with 

attachments 
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1 2 3 4 5 

Item 

No. 

Qualification Subject Qualification Requirement Document To be Completed 

by Tenderer 

For Procuring Entity’s 

Use (Qualification met or 

Not Met) 

 

(iii) The audited balance sheets or, if not required by the 

laws of the Tenderer’s country, other financial statements 

acceptable to the Procuring Entity, for the last [insert 

number of years] years shall be submitted and must 

demonstrate the current soundness of the Tenderer’s 

financial position and indicate its prospective long-term 

profitability. 

12 Average Annual 

Construction Turnover 

Minimum average annual construction turnover of Kenya 

Shillings [insert amount], equivalent calculated as total 

certified payments received for contracts in progress and/or 

completed within the last [insert of year] years, divided by 

[insert number of years] years 

Form FIN – 3.2 

 

 

13 General Construction 

Experience 

Experience under construction contracts in the role of prime 

contractor, JV member, sub-contractor, or management 

contractor for at least the last [insert number of years] 

years, starting 1st January [insert year]. 

4. Form EXP – 4.1 

 Experience 

 

14 Specific Construction & 

Contract Management 

Experience 

A minimum number of [state the number] similar contracts 

specified below that have been satisfactorily and 

substantially completed as a prime contractor, joint venture 

member, management contractor or sub-contractor between 

1st January [insert year] and tender submission deadline i.e. 

…. (number) contracts, each of minimum value Kenya 

shillings…………... equivalent. 

[In case the Works are to be tender as individual contracts 

under multiple contract procedure, the minimum number of 

contracts required for purposes of evaluating qualification 

shall be selected from the options mentioned in ITT 35.4] 

 

The similarity of the contracts shall be based on the 

following: [Based on Section VII, Scope of Works, specify 

the minimum key requirements in terms of physical size, 

complexity, construction method, technology and/or other 

characteristics including part of the requirements that may 

be met by specialized subcontractors, if permitted in 

accordance with ITT 34.3] 

Form EXP 4.2(a)  
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TENDERING FORMS 
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SECTION IV - TENDERING FORMS 

QUALIFICATION FORMS 

1. FOREIGN TENDERERS 40%RULE 

Pursuant to ITT 3.9, a foreign tenderer must complete this form to demonstrate that the tender fulfils this condition. 
 

ITEM Description of Work Item Describe location of 

Source 

COST in  

K. shillings 

Comments, if any 

A Local Labor 

1     

2     

3     

4     

5     

B Sub contracts from Local sources 

1     

2     

3     

4     

5     

C Local materials    

1     

2     

3     

4     

5     

D Use of Local Plant and Equipment 

1     

2     

3     

4     

5     

E Add any other items 

1     

2     

3     

4     

5     

6     

 TOTAL COST LOCAL CONTENT XXXXX  

 PERCENTAGE OF CONTRACT PRICE   

2
7
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2. FORMEQU: EQUIPMENT 

The Tenderer shall provide adequate information to demonstrate clearly that it has the capability to meet the 
requirements for the key equipment listed in Section III, Evaluation and Qualification Criteria. A separate Form shall 
be prepared for each item of equipment listed, or fo ralternative equipment proposed by the Tenderer. 

 

Item of equipment 

 

Equipment 

information 

Name of manufacturer 

 

Model and power rating 

 Capacity 

 

Year of manufacture 

Current status Current location 

 

 Details of current commitments 

 

  

Source Indicate source of the equipment 

  Owned  Rented  Leased  Specially manufactured 

 

 

 

Omit the following information for equipment owned by the Tenderer. 

Owner Name of owner 

 Address of owner 

 

  

 Telephone Contact name and title 

 Fax Telex 

Agreements Details of rental / lease / manufacture agreements specific to the project 
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3. FORM PER -1 

Contractor's Representative and Key Personnel Schedule 

Tenderers should provide the names and details of the suitably qualified Contractor's Re presentative and Key 
Personnel to perform the Contract. The data on their experience should be supplied using the Form PER-2 below for 
each candidate. 

Contractor' Representative and Key Personnel 

 

1. Title of position: Contractor’s Representative 

 Name of candidate:  

 Duration of 

appointment: 

[insert the whole period (start and end dates) for which this position will be 

engaged] 

 Time commitment: for 

this position: 

[insert the number of days/week/months/ that has been scheduled for this 

position] 

 Expected time schedule 

for this position: 

[insert the expected time schedule for this position (e.g. attach high level 

Gantt chart] 

2. Title of position: [______________________] 

 Name of candidate: 

 Duration of 

appointment: 

[insert the whole period (start and end dates) for which this position will be 

engaged] 

 Time commitment: for 

this position: 

[insert the number of days/week/months/ that has been scheduled for this 

position] 

 Expected time schedule 

for this position: 

[insert the expected time schedule for this position (e.g. attach high level 

Gantt chart] 

3. Title of position: [______________________] 

 Name of candidate: 

 Duration of 

appointment: 

[insert the whole period (start and end dates) for which this position will be 

engaged] 

 Time commitment: for 

this position: 

[insert the number of days/week/months/ that has been scheduled for this 

position] 

 Expected time schedule 

for this position: 

[insert the expected time schedule for this position (e.g. attach high level 

Gantt chart] 

4. Title of position: [______________________] 

 Name of candidate:   

 Duration of 

appointment: 

[insert the whole period (start and end dates) for which this position will be 

engaged] 

 Time commitment: for 

this position: 

[insert the number of days/week/months/ that has been scheduled for this 

position] 

 Expected time schedule 

for this position: 

[insert the expected time schedule for this position (e.g. attach high level 

Gantt chart] 

5. Title of position: [insert title] 

 Name of candidate 

 Duration of 

appointment: 

[insert the whole period (start and end dates) for which this position will be 

engaged] 

 Time commitment: for 

this position: 

[insert the number of days/week/months/ that has been scheduled for this 

position] 

 Expected time schedule 

for this position: 

[insert the expected time schedule for this position (e.g. attach high level 

Gantt chart] 
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4. FORM PER - 2: 

Resume and Declaration - Contractor's Representative and Key Personnel. 
 

 

Name of Tenderer 

 

 

Position [#1]: [title of position from Form PER-1] 

 

Personnel 

information 

Name:  

 

Date of birth: 

 Address: 

 

E-mail: 

   

 Professional qualifications: 

 

 Academic qualifications: 

 

 Language proficiency: [language and levels of speaking, reading and writing skills]  

 

Details  

 Address of Procuring Entity: 

 

 Telephone: 

 

Contact (manager / personnel officer): 

 Fax: 

 

 

 Job title: 

 

Years with present Procuring Entity: 

 

Summarize professional experience in reverse chronological order. Indicate particular technical and managerial experience 

relevant to the project. 

 

Project  Role 
Duration of 

involvement 
Relevant experience 

[main 

project 

details] 

[role and 

responsibilities on the 

project] 

[time in role] 
[describe the experience relevant to this 

position]  
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Declaration 

 
I, the undersigned [insert either “Contractor’s Representative” or “Key Personnel” as applicable], certify that to the 

best of my knowledge and belief, the information contained in this Form PER-2 correctly describes myself, my 

qualifications and my experience. 

 

I confirm that I am available as certified in the following table and throughout the expected time schedule for this 

position as provided in the Tender:  

  

Commitment Details 

Commitment to duration of contract: [insert period (start and end dates) for which this 

Contractor’s Representative or Key Personnel is available 

to work on this contract] 

Time commitment: [insert period (start and end dates) for which this 

Contractor’s Representative or Key Personnel is available 

to work on this contract] 

 

I understand that any misrepresentation or omission in this Form may: 

 

(a) be taken into consideration during Tender evaluation; 

(b) result in my disqualification from participating in the Tender; 

(c) result in my dismissal from the contract. 

 

 

Name of Contractor’s Representative or Key Personnel: [insert name]  

    

Signature: __________________________________________________________ 

 

Date: (day month year): _______________________________________________ 

 

Countersignature of authorized representative of the Tenderer: 

 

Signature: ________________________________________________________ 

 

Date: (day month year): ______________________________________________ 
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5. TENDERERS QUALIFICATION WITHOUT PREQUALIFICATION 

To establish its qualifications to perform the contract in accordance with Section III, Evaluation and Qualification 
Criteria the Tenderer shall provide the information requested in the corresponding Information Sheets included 
hereunder. 

 
5.1 FORM ELI -1.1 

Tenderer InformationForm 

Date:  

ITT No. and title:   

Tenderer's name 

In case of Joint Venture (JV), name of each member: 

Tenderer's actual or intended country of registration: 

[indicate country of Constitution] 

Tenderer's actual or intended year of incorporation: 

 

Tenderer's legal address [in country of registration]: 

 

Tenderer's authorized representative information 

Name: _____________________________________ 

Address: ___________________________________ 

Telephone/Fax numbers: _______________________ 

E-mail address: ______________________________ 

1. Attached are copies of original documents of 

 Articles of Incorporation (or equivalent documents of constitution or association), and/or 

documents of registration of the legal entity named above, in accordance with ITT 3.6 

 In case of JV, letter of intent to form JV or JV agreement, in accordance with ITT 3.5 

In case of state-owned enterprise or institution, in accordance with ITT 3.8, documents establishing: 

 Legal and financial autonomy 

 Operation under commercial law 

1. Establishing that the Tenderer is not under the supervision of the Procuring Entity 

 

2. Included are the organizational chart and  a list of Board of Directors 
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5.2 FORM ELI -1.2 

Tenderer's JV Information Form 

(to be completed for each member of Tenderer's JV) 

Date:  

ITT No. andtitle:   

 

Tenderer’s JV name: 

 

JV member’s name: 

 

JV member’s country of registration: 

 

JV member’s year of constitution: 

 

JV member’s legal address in country of constitution: 

 

JV member’s authorized representative information 

Name: ____________________________________ 

Address: __________________________________ 

Telephone/Fax numbers: _____________________ 

E-mail address: _____________________________ 

 

1. Attached are copies of original documents of 

 Articles of Incorporation (or equivalent documents of constitution or association), and/or registration 

documents of the legal entity named above, in accordance with ITT 3.6. 

 In case of a state-owned enterprise or institution, documents establishing legal and financial autonomy, 

operation in accordance with commercial law, and that they are not under the supervision of the Procuring 

Entity, in accordance with ITT 3.5. 

 

2. Included are the organizational chart and  a list of Board of Directors. 
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5.3 FORM CON –2 

Historical Contract Non-Performance, Pending Litigation and Litigation History 
 

Tenderer’s Name: ________________ 

Date: ______________________ 

JV Member’s Name_________________________ 

ITT No. and title: ___________________________ 

 

 

Non-Performed Contracts in accordance with Section III, Evaluation and Qualification Criteria  

 Contract non-performance did not occur since 1st January [insert year] specified in Section III, Evaluation and 

Qualification Criteria, Sub-Factor 2.1. 

 

 Contract(s) not performed since 1st January [insert year] specified in Section III, Evaluation and Qualification 

Criteria, requirement 2.1 

 

 Contract(s) withdrawn since 1st January [insert year] specified in Section III, Evaluation and Qualification 

Criteria, requirement 2.1 

Year Non- performed 

portion of 

contract 

Contract Identification 

 

Total Contract Amount 

(current value, currency, 

exchange rate and Kenya 

Shilling equivalent) 

[insert 

year] 

[insert amount 

and percentage] 

Contract Identification: [indicate complete contract name/ 

number, and any other identification] 

Name of Procuring Entity: [insert full name] 

Address of Procuring Entity: [insert street/city/country] 

Reason(s) for nonperformance: [indicate main reason(s)] 

[insert amount] 

Pending Litigation, in accordance with Section III, Evaluation and Qualification Criteria 

  No pending litigation in accordance with Section III, Evaluation and Qualification Criteria, Sub-Factor 2.3. 

  Pending litigation in accordance with Section III, Evaluation and Qualification Criteria, Sub-Factor 2.3 as 

indicated below. 

 

 

Year of 

dispute 

Amount in dispute 

(currency) 

Contract Identification Total Contract Amount 

(currency), Kenya 

Shilling Equivalent 

(exchange rate) 

  Contract Identification: _________ 

Name of Procuring Entity: ____________ 

Address of Procuring Entity: __________ 

Matter in dispute: ______________ 

Party who initiated the dispute: ____ 

Status of dispute: ___________ 

 

  Contract Identification:  

Name of Procuring Entity:  

Address of Procuring Entity:  

Matter in dispute:  

Party who initiated the dispute:  

Status of dispute:  

 

Litigation History in accordance with Section III, Evaluation and Qualification Criteria 

  No Litigation History in accordance with Section III, Evaluation and Qualification Criteria, Sub-Factor 

2.4. 

  Litigation History in accordance with Section III, Evaluation and Qualification Criteria, Sub-Factor 2.4 as 

indicated below. 
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Year of 

dispute 

Amount in dispute 

(currency) 

Contract Identification Total Contract Amount 

(currency), Kenya 

Shilling Equivalent 

(exchange rate) 

[insert 

year] 

[insert percentage] Contract Identification: [indicate complete 

contract name, number, and any other 

identification] 

Name of Procuring Entity: [insert full name] 

Address of Procuring Entity: [insert 

street/city/country] 

Matter in dispute: [indicate main issues in 

dispute] 

Party who initiated the dispute: [indicate 

“Procuring Entity” or “Contractor”] 

Reason(s) for Litigation and award decision 

[indicate main reason(s)] 

[insert amount] 

 

Include details relating to potential bid-rigging practices such as previous occasions where tenders were withdrawn, joint 

bids with competitors, subcontracting work to unsuccessful tenderers, etc. 
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5.4 FORM FIN – 3.1:  
 

Financial Situation and Performance 

 

Tenderer’s Name: ________________ 

Date: ______________________ 

JV Member’s Name_________________________ 

ITT No. and title: ___________________________ 

 

5.4.1.  Financial Data 

 

Type of Financial information 

in___________________ 

(currency)  

Historic information for previous _________years, 

______________ 

(amount in currency, currency, exchange rate*, USD equivalent) 

 Year 1 Year 2 Year 3 Year 4 Year 5 

Statement of Financial Position (Information from Balance Sheet) 

Total Assets (TA)      

Total Liabilities (TL)      

Total Equity/Net Worth (NW)      

Current Assets (CA)      

Current Liabilities (CL)      

Working Capital (WC)      

Information from Income Statement 

Total Revenue (TR)      

Profits Before Taxes (PBT)      

Cash Flow Information  

Cash Flow from Operating Activities      

*Refer to ITT 15 for the exchange rate 
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5.4.2  Sources of Finance 

 

Specify sources of finance to meet the cash flow requirements on works currently in progress and for future contract 

commitments. 
 

No. 
Source of finance Amount (Kenya Shilling 

equivalent) 

1 
 

 

 

2 
 

 

 

3 
 

 

 

 

5.4.3  Financial documents 
 

The Tenderer and its parties shall provide copies of financial statements for ___________years pursuant Section III, Evaluation 

and Qualifications Criteria, Sub-factor 3.1. The financial statements shall: 

(a)  reflect the financial situation of the Tenderer or in case of JV member, and not an affiliated entity (such 

as parent company or group member). 

(b) be independently audited or certified in accordance with local legislation. 

(c) be complete, including all notes to the financial statements. 

(d) correspond to accounting periods already completed and audited. 
 Attached are copies of financial statements1  for the ____________ years required above; and complying with the 

requirements 

  

 
1 If the most recent set of financial statements is for a period earlier than 12 months from the date of Tender, the reason for this 

should be justified. 
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5.5 FORM FIN – 3.2:  

 

Average Annual Construction Turnover 

 

Tenderer’s Name: ________________ 

Date: ______________________ 

JV Member’s Name_________________________ 

ITT No. and title: ___________________________ 

 

 Annual turnover data (construction only) 

Year Amount  

Currency 

Exchange rate Kenya Shilling equivalent 

[indicate year] [insert amount and indicate 

currency] 

  

    

    

    

    

Average 

Annual 

Construction 

Turnover * 

   

 

*  See Section III, Evaluation and Qualification Criteria, Sub-Factor 3.2. 
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5.6 FORM FIN – 3.3:  
 

Financial Resources 

 

Specify proposed sources of financing, such as liquid assets, unencumbered real assets, lines of credit, and other 

financial means, net of current commitments, available to meet the total construction cash flow demands of the subject 

contract or contracts as specified in Section III, Evaluation and Qualification Criteria 
 

Financial Resources 

No. 
Source of financing Amount (Kenya Shilling 

equivalent) 

1 
 

 

 

2 
 

 

 

3 
 

 

 

 
 

 

 

 

5.7 FORM FIN – 3.4:  
 

Current Contract Commitments / Works in Progress 

 

Tenderers and each member to a JV should provide information on their current commitments on all contracts that have 

been awarded, or for which a letter of intent or acceptance has been received, or for contracts approaching completion, 

but for which an unqualified, full completion certificate has yet to be issued. 

 
Current Contract Commitments 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

No. Name of 

Contract 

Procuring 

Entity’s 

Contact Address, Tel,  

Value of 

Outstanding 

Work 

[Current Kenya 

Shilling /month 

Equivalent] 

Estimated 

Completion 

Date 

Average Monthly 

Invoicing Over Last 

Six Months 

[Kenya Shilling 

/month)] 

1      

2      

3      

4      

5      
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5.8 FORM EXP - 4.1  

 

General Construction Experience 
 

Tenderer’s Name: ________________ 

Date: ______________________ 

JV Member’s Name_________________________ 

ITT No. and title: ___________________________ 

 

Page _______________of ______________pages 

 

Starting 

 

Year 

Ending 

Year 

Contract Identification Role of 

Tenderer 

  Contract name: ____________________ 

Brief Description of the Works performed by the 

Tenderer: _____________________________ 

Amount of contract: ___________________ 

Name of Procuring Entity: ____________________ 

Address: _____________________________ 

 

  Contract name: _________________________ 

Brief Description of the Works performed by the 

Tenderer: _____________________________ 

Amount of contract: ___________________ 

Name of Procuring Entity: ___________________ 

Address: _________________________ 

 

  Contract name: ________________________ 

Brief Description of the Works performed by the 

Tenderer: __________________________ 

Amount of contract: ___________________ 

Name of Procuring Entity: ___________________ 

Address: _________________________ 
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5.9 FORM EXP - 4.2(a) 
 

Specific Construction and Contract Management Experience 

 

Tenderer’s Name: ________________ 

Date: ______________________ 

JV Member’s Name_________________________ 

ITT No. and title: ___________________________ 

 

Similar Contract No. 

 

Information 

Contract Identification  

Award date  

Completion date  

Role in Contract 

 

Prime 

Contractor  

Member in  

JV  
 

Management 

Contractor 
 

Sub-

contractor 
 

Total Contract Amount  Kenya Shilling 

If member in a JV or sub-contractor, 

specify participation in total Contract 

amount 

   

Procuring Entity's Name:  

Address: 

Telephone/fax number 

E-mail: 

 

 

 

5.9 FORM EXP - 4.2(a) 
Specific Construction and Contract Management Experience 

 

Tenderer’s Name: ________________ 

Date: ______________________ 

JV Member’s Name_________________________ 

ITT No. and title: ___________________________ 

 

Similar Contract No. 

 

Information 

Contract Identification  

Award date  

Completion date  

Role in Contract 

 

Prime 

Contractor  

Member in  

JV  
 

Management 

Contractor 
 

Sub-

contractor 
 

Total Contract Amount  Kenya Shilling 

If member in a JV or sub-contractor, 

specify participation in total Contract 

amount 

   

Procuring Entity's Name:  

Address: 

Telephone/fax number 

E-mail: 
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5.9 FORM EXP - 4.2 (a) (cont.) 

 

Specific Construction and Contract Management Experience (cont.) 

 

Similar Contract No. 

 

Information 

Description of the similarity in accordance 

with Sub-Factor 4.2(a) of Section III: 

 

1.  Amount  

2. Physical size of required works 

items 

 

3.  Complexity  

4.  Methods/Technology  

5.  Construction rate for key activities 

6.  Other Characteristics  
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5.10 FORM EXP - 4.2(b) 

 

Construction Experience in Key Activities 
 

Tenderer's Name: ________________ 

Date: ___________________ 

Tenderer's JV Member Name: __________________ 

Sub-contractor's Name2 (as per ITT 34): ________________ 

ITT No. and title: _____________________ 

 

All Sub-contractors for key activities must complete the information in this form as per ITT 34 and Section III, 

Evaluation and Qualification Criteria, Sub-Factor 4.2. 

 

1. Key Activity No One: _ 

_______________________ 
 Information 

Contract Identification  

Award date  

Completion date  

Role in Contract 

 

Prime 

Contractor 
 

Member in  

JV  
 

Management 

Contractor 
 

Sub-contractor 
 

Total Contract Amount  Kenya Shilling 

Quantity (Volume, number or rate of 

production, as applicable) performed under 

the contract per year or part of the year 

 

Total quantity in 

the contract 

(i) 

Percentage  

participation 

(ii) 

Actual 

Quantity 

Performed  

(i) x (ii)  

Year 1    

Year 2    

Year 3    

Year 4    

Procuring Entity’s Name:   

Address: 

Telephone/fax number 

E-mail: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
2 If applicable 



45 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Activity No. Two  

3. ………………… 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Information 

Description of the key activities in 

accordance with Sub-Factor 4.2(b) of Section 

III: 

 

  

 

  

  

  

  



 

 

 

 

FORM OF TENDER 

& 

OTHER FORMS 
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OTHER FORMS 

6. FORM OF TENDER 

(Amended and issued pursuant to PPRA CIRCULAR No. 02/2022) 

INSTRUCTIONS TO TENDERERS 

i) All  italicized  text  is  to  help  the Tenderer  in  preparing  this  form. 

ii) The  Tenderer  must  prepare  this  Form  of  Tender  on  stationery  with  its  letterhead  clearly  showing  the  Tenderer's  
complete  name  and  business  address. Tenderers are reminded that this is a mandatory requirement.  

iii) Tenderer  must  complete  and  sign  CERTIFICATE  OF  INDEPENDENT  TENDER  DETERMINATION  and  the  SELF  
DECLARATION  FORMS OF  THE  TENDERER  as listed under (xxii) below. 

Date  of  this  Tender  submission:.............[insert  date  (as  day,  month  and  year)  of  Tender  submission]  Tender                      

Name                    and                    Identification:....................[insert                    identification]  Alternative  

No.:.............................................[insert  identification  No  if  this  is  a  Tender  for  an  alternative] 

To: .................................... [Insert complete name of Procuring Entity] 

Date of thisTender submission: [insert date (as day, month and year) of Tender submission] Request            

for Tender No.:  [insert identification] Name and description of Tender [Insert as per ITT) Alternative No.: 

[insert identification No if this is a Tender for an alternative] 

To: [insert complete name of Procuring Entity] 

Dear Sirs, 

1.  In accordance with the Conditions of Contract, Specifications, Drawings and Bills of Quantities for the execution 

of the above named Works, we, the undersigned offer to construct and complete the Works and remedy any 

defects therein for the sum3 of Kenya Shillings [[Amount in figures] ______________________Kenya Shillings 

[amount in words]____________________________________________________________________, within a 

period of……………………………………………………………...……………weeks (Not exceeding 52 weeks) 

 

The above amount includes foreign currency4 amount (s) of [state figure or a percentage and currency] 

[figures]_____________________________________[words] _________________ 

_____________________________________________________________________________  

 

2. We undertake, if our tender is accepted, to commence the Works as  soon as is reasonably possible after the 

receipt of the Architect notice to commence, and to complete the whole of the Works comprised in the Contract 

within the time stated in the Special Conditions of Contract. 

3. We agree to adhereby this tender until [Insert date], and it shall remain binding upon 
us and may be accepted at any time before that date. 

4. We understand that you are not bound to accept the lowest or any tender you may receive. 

5. We, the under signed, further declare that: 

i) No reservations: We have examined and have no reservations to the tender document, including Addenda 
issuedinaccordance with ITT 28; 

ii) Eligibility: We meet the eligibility requirements and have no conflict of interest in accordance with ITT 3 

 
3 This sum should be carried forward from the Summary of the Bills of Quantities. 
4 The percentage quoted above should not include provisional sums, and not more than   

    two foreign currencies are allowed. 
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and 4; 

iii) Tender - Securing Declaration: We have not been suspended nor declared ineligible by the Procuring Entity 
based on execution of a Tender-Securing or Proposal-Securing Declaration in the Procuring Entity's 
Country in accordance with ITT 19.8; 

 

iv) Conformity: We offer to execute in conformity with the tendering documents and in accordance with the 
implementation and completion specified in the construction schedule, the following Works: [insert a brief 
description of the Works]; 

v) Tender Price: The total price of our Tender, excluding any discounts offered in item 1 above is: [Insert one 
of the options below as appropriate] 

vi Option 1, incase of one lot: Total priceis: [insert the total price of the Tender in words and figures, 
indicating the various amounts and the respective currencies]; or 

Option2, in case of multiple lots: 

(a) Total price of each lot [insert the total price of each lot in words and figures, indicating the various 
amounts and the respective currencies]; and 

(b) Total price of all lots (sum of all lots) [insert the total price of all lots in words and figures, 
indicating the various amounts and the respective currencies]; 

vii) Discounts: The discounts offered and the methodology for their application are: 

viii) The discounts offered are: [Specify in detail each discount offered.] 

ix) The exact method of calculations to determine the net price after application of discounts is shown below: 
[Specify in detail the method that shall be used to apply the discounts]; 

x) Tender Validity Period: Our Tender shall be valid for the period specified in TDS 18.1 (as amended, if 
applicable) from the date fixed for the Tender submission deadline specified in TDS 22.1 (as amended, if 
applicable), and it shall remain binding upon us and may be accepted at any time before the expiration of 
that period; 

xi) Performance Security: If our Tender is accepted, we commit to obtaina Performance Security in accordance 
with the Tendering document; 

xii) One Tender Per Tender: Weare not submitting any other Tender(s) as an individual Tender, and we are not 
participating in any other Tender(s) as a Joint Venture member or as a sub-contractor, and meet the 
requirements of ITT 3.4, other than alternative Tenders submitted in accordance with ITT 13.3; 

xiii) Suspension and Debarment: We, along with any of our subcontractors, suppliers, Engineer, manufacturers, 
or service providers for any part of the contract, are not subject to, and not controlled by any entity or 
individual that is subject to, a temporary suspension or a debarment imposed by the Public Procurement 
Regulatory Authority or any other entity of the Government of Kenya, or any international organization. 

xiv) State-owned enterprise or institution: [select the appropriate option and delete the other] [We are not a 
state- owned enterprise or institution]/[We are a state-owned enterprise or institution but meet the 
requirements of ITT3.8]; 

xv) Commissions, gratuities, fees: We have paid, or will pay the following commissions, gratuities, or fees 
with respect to the tender process or execution of the Contract: [insert complete name of each Recipient, 
its full address, the reason for which each commission or gratuity was paid and the amount and currency 
of each such commission or gratuity]. 

 

Name of Recipient Address Reason Amount 

        

        

        

        

(If none has been paid or is to be paid, indicate “none.”) 
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xvi) Binding Contract: We understand that this Tender, together with your written acceptance there of included 
in your Letter of Acceptance, shall constitute a binding contract between us, until a formal contract is 
prepared and executed; 

xvii) Not Bound to Accept: We understand that you are not bound to accept the lowest evaluated cost Tender, 
the Most Advantageous Tender or any other Tender that you may receive; 

xviii) Fraud and Corruption: We here by certify that we have taken steps to ensure that no personacting for us 
or on our behalf engages in any type of Fraud and Corruption; and 

xix) Collusive practices: We hereby certify and confirm that the tender is genuine, non-collusive and made 
with the intention of accepting the contract if awarded. To this effect we have signed the “Certificate of 
Independent Tender Determination” attached below. 

xx) We undertake to adhere by the Code of Ethics for Persons Participating in Public Procurement and Asset 
Disposal, copy available from (specify website) during the procurement process and the 
execution of any resulting contract. 

xxi) Beneficial Ownership Information: We commit to provide to the procuring entity the Beneficial Ownership 

Information in conformity with the Beneficial Ownership Disclosure Form upon receipt of notification of 

intention to enter into a contract in the event we are the successful tenderer in this subject procurement 

proceeding.  

xxii) We,  the  Tenderer,  have   duly completed, signed and stamped  the  following  Forms  as  part  of  our  Tender: 

a) Tenderer's Eligibility; Confidential Business Questionnaire - to establish we are no tin any conflict 
to interest. 

(b) Certificate of Independent Tender Determination - to declare that we completed the tender without 
colluding with other tenderers. 

(a) Self-Declarationo f the Tenderer - to declare that we will, if awarded a contract, not engage in any 
form of fraud and corruption. 

(d)  Declaration and commitment to the Code of Ethics for Persons Participating in Public Procurement 
and Asset Disposal. 

Further, we confirm that we have read and understood the full content and scope of fraud and corruption 
as informed in “Appendix 1 - Fraud and Corruption” attached to the Form of Tender. 

 
Name of the Tenderer: *[insert complete name of person signing the Tender] 

Name of the person duly authorized to sign the Tender on behalf of the Tenderer: **[insert complete 
name of person duly authorized to sign the Tender] 

Title of the person signing the Tender: [insert complete title of the person signing the Tender] 

Signature of the person named above: [insert signature of person whose name and capacity are shown 
above] 

Date signed [insert date of signing] day of [insert month], [insert year] 

Datesigned dayof ,  

Notes 
* In the case of the Tender submitted by joint venture specify the name of the Joint Venture as Tenderer. 
**Person signing the Tender shall have the power of attorney given by the Tenderer to be attached with 
the Tender. 
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(a) TENDERER'S ELIGIBILITY-CONFIDENTIAL BUSINESS QUESTIONNAIRE 

Instruction to Tenderer 

Tender is in structed to complete the particulars required in this Form, one form for each entity if Tender is a JV. 
Tenderer isfurtherreminded that it is an offence to give false information on this Form. 

(a) Tenderer'sdetails 
 

 ITEM DESCRIPTION 

1 Name of the Procuring Entity  

2 Reference Number of the Tender  

3 Date and Time of Tender Opening  

4 Name of the Tenderer  

5 Full Address and Contact Details of 

the Tenderer. 

 

 

 

 

 

1. Country 

2. City  

3. Location 

4. Building 

5. Floor  

6. Postal Address  

7. Name and email of contact person. 

6 Current Trade License Registration 

Number and Expiring date 

 

7 Name, country and full address 

(postal and physical addresses, 

email, and telephone number) of 

Registering Body/Agency  

 

8 Description of Nature of Business  

9 Maximum value of business which the 

Tenderer handles. 

 

10 State if Tenders Company is listed in 

stock exchange, give name and full 

address (postal and physical 

addresses, email, and telephone 

number) of   

state which stock exchange 

 

 

 

 

General and Specific Details 

(b) Sole Proprietor, provide the following details. 

Name in full Age  
Nationality Country of Origin  
Citizenship    

(c) Partnership, provide the following details. 
 

 Names of Partners Nationality Citizenship % Shares owned 

1     

2     

3     

 

(d) Registered Company, provide the following details. 

I) Private or public Company   
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ii) State the nominal and issued capital of the Company  

Nominal Kenya Shillings (Equivalent)........................................................... 
Issued Kenya Shillings (Equivalent)............................................................... 

iii) Give details of Directors as follows. 
 

 Names of Director Nationality Citizenship % Shares owned 

1     

2     

3     

 
(e) DISCLOSURE OF INTEREST - Interest of the Firm in the Procuring Entity. 

i) Are there any person/persons in…………………… (Name of Procuring Entity) who has/have an 
interest or relationship in this firm? Yes/No……………………… 

If yes, provide details as follows. 

 
 Names of Person Designation in the 

Procuring Entity 

Interest or Relationship with 

Tenderer 

1    

2    

3    
 

 

 

(iii) Conflict of interest disclosure 
 Type of Conflict Disclosure 

YES OR NO 

If YES provide details of the relationship with 

Tenderer 

1 Tenderer is directly or indirectly 

controls, is controlled by or is under 

common control with another 

tenderer. 

  

2 Tenderer receives or has received 

any direct or indirect subsidy from 

another tenderer. 

  

3 Tenderer has the same legal 

representative as another tenderer 

  

4 Tender has a relationship with 

another tenderer, directly or through 

common third parties, that puts it in a 

position to influence the tender of 

another tenderer, or influence the 

decisions of the Procuring Entity 

regarding this tendering process. 

  

5 Any of the Tenderer’s affiliates 

participated as a consultant in the 

preparation of the design or technical 

specifications of the works that are 

the subject of the tender.  

  

6 Tenderer would be providing goods, 

works, non-consulting services or 

consulting services during 

implementation of the contract 

specified in this Tender Document.  

  

7 Tenderer has a close business or 

family relationship with a 

professional staff of the Procuring 

Entity who are directly or indirectly 

involved in the preparation of the 
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 Type of Conflict Disclosure 

YES OR NO 

If YES provide details of the relationship with 

Tenderer 

Tender document or specifications 

of the Contract, and/or the Tender 

evaluation process of such contract. 

8 Tenderer has a close business or 

family relationship with a 

professional staff of the Procuring 

Entity who would be   involved in 

the implementation or supervision 

of the such Contract.  

  

9 Has the conflict stemming from 

such relationship stated in item 7 

and 8 above been resolved in a 

manner acceptable to the Procuring 

Entity throughout the tendering 

process and execution of the 

Contract. 

  

 
 

Certification 

On behalf of the Tenderer, I certify that the information given above is complete, current and accurate as at the date of 
submission. 

Full Name  

Titleor Designation  

 

 

(Signature) (Date) 
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b) CERTIFICATE OF INDEPENDENT TENDER DETERMINATION 

I, the undersigned, in submitting the accompanying Letter of Tender to the  
 [Name of Procuring Entity] for:
 [Name and number of tender] in 
response to the request for tenders made by:  [Name of Tenderer] do hereby 
make the following statements that I certify to be true and complete in every respect: 

Icertify, on behalf of [NameofTenderer]that: 

1. I have read and I understand the contents of this Certificate; 

2. I understand that the Tender will be disqualified if this Certificate is found not to be true and complete in every 
respect; 

3. Iamthe authorized representative of the Tenderer with authority to sign this Certificate, and to submit the 
Tender on behalf of the Tenderer; 

4. For the purposes of this Certificate and the Tender, I understand that the word “competitor” shall include any 
individual or organization, other than the Tenderer, whether or not affiliated with the Tenderer, who: 

a) Has been requested to submit a Tender in response to this request for tenders; 
b) could potentially submit a tender in response to this request for tenders, based on their qualifications, 

abilities or experience; 

5. TheTenderer discloses that [check one of the following, as applicable]: 

a) The Tenderer has arrived at the Tender independently from, and without consultation, communication, 
agreement or arrangement with, any competitor; 

b) theTenderer has entered into consultations, communications, agreements or arrangements with one or more 
competitors regarding this request for tenders, and the Tenderer discloses, in the attached document(s), 
complete details thereof, including the names of the competitors and the nature of, and reasons for, such 
consultations, communications, agreements or arrangements; 

6. Inparticular, without limiting the generality of paragraphs (5)(a) or(5)(b) above, there has been no consultation, 
communication, agreement or arrangement with any competitor regarding: 

a) prices; 
b) methods, factors or formulas used to calculate prices; 
c) the intentiono r decision to submit, or not to submit, a tender; or 
d) the submission of a tender which does not meet the specifications of the request for Tenders; except as 

specifically disclosed pursuan tto paragraph (5)(b) above; 

7. In addition, there has been no consultation, communication, agreement or arrangement with any competitor 
regarding the quality, quantity, specifications or delivery particulars of the works or services to which this request 
for tenders relates, except as specifically authorized by the procuring authority or as specifically disclosed 
pursuant toparagraph(5)(b) above; 

8. Thetermsofthe Tender have not been, and will not be, knowingly disclosed by the Tenderer, directly or indirectly, 
to any competitor, prior to the date and time of the official tender opening, or of the awarding of the Contract, 
whichevercomesfirst, unless otherwise required byl aw or as specifically disclosed pursuant to paragraph (5)(b) 
above. 

 
Name  
Title  
Date    

[Name, title and signature of authorized agent of Tenderer and Date] 
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(c) SELF- DECLARATION FORMS 

 
FORM SD1 

 

SELF DECLARATION THAT THE PERSON/TENDERER IS NOT DEBARRED IN THE 
MATTER OF THE PUBLIC PROCUREMENT AND ASSET DISPOSAL ACT 2015. 

 

 
I, ……………………………………., of Post Office Box …….………………………. being a resident 
of………………………………….. in the Republic of ……………………………. do hereby make a statement as 
follows: - 

 
1. THAT I am the Company Secretary/ Chief Executive/Managing Director/Principal Officer/Direct or of 

………....……………………………….. (insert name of the Company) who is a Bidder in respect of Tender No. 

………………….. for ……………………. (insert tender title/description) for ……………………. (insert name 
of the Procuring entity) and duly authorized and competent to make this statement. 

 
2. THAT the aforesaid Bidder, its Directors and subcontractors have not been debarred from participating in 

procurement proceeding under Part IV of the Act. 

 
3. THAT what is deponed to here in above is true to the best of my knowledge, information and belief. 

 
…………………………………. ………………………………. ……………………… 
(Title)  (Signature)  (Date) 

 
Bidder Official Stamp 
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FORM SD2 

 
SELF DECLARATION THAT THE PERSON/TENDERER WILL NOT ENGAGE IN ANY CORRUPT OR 
FRAUDULENT PRACTICE. 

 

 
I, ……………………………………of P.O. Box ………..................………………. being a resident of 
………………………………….. in the Republic of ……………….  do hereby make a statement as follows: - 

 
1. THAT I am the Chief Executive/Managing Director/Principal Officer/Director of …….................................. 

(insert name of the Company) who is a Bidder in respect of Tender No.…………………. for 
………………… (insert tender title/description) for ……………… (insert name of the Procuring entity) and 
duly authorized and competent to make this statement. 

 
2. THAT theafore said Bidder, its servants and/oragents/subcontractorswillnotengageinanycorruptorfraudulent 

practice and has not been requested to pay any inducement to any member of the Board, Management, Staff 
and/or employees and/or agents of ……………………. (insert name of the Procuring entity) which is the 
procuring entity. 

 
3. THAT the aforesaid Bidder, its servants and/or agents /subcontractors have not offered any inducement to any 

member of the Board, Management, Staff and/or employees and/or agents of ……………………. (name of the 
procuring entity). 

4. THAT the aforesaid Bidder will not engage /has not engaged in any corrosive practice with other bidders 
participating in the subject tender 

5. THAT what is deponed to here in above is true to the best of my knowledge information and belief. 

………………………………………… ……………………………… ……..........……… 
(Title)  (Signature)  (Date) 

 
Bidder's Official Stamp 
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DECLARATION AND COMMITMENT TO THE CODE OF ETHICS 

 
I …………………………………. (person) on behalf of (Name of the Business/ Company/Firm) .............................. 

…………………………………………………….. declare that I have read and fully understood the contents of the 

Public Procurement & Asset Disposal Act, 2015, Regulations and the Code of Ethics for persons participating in 

Public Procurementand Asset Disposal and my responsibilities under the Code. 

 
I do here by commit to abide by the provisions of the Code of Ethics for persons participating in Public Procurement 

and Asset Disposal. 

Name of Authorized signatory............................................................................................................................... 

Sign……………................................................................................................................................................... 

Position................................................................................................................................................................. 

Office address................................................................... Telephone................................................................... 

E-mail………………………………………………........................................................................................... 

Name of the Firm/Company……………………………..................................................................................... 

Date………………………………………………………................................................................................... 

(Company Seal/ Rubber Stamp where applicable) 

 
Witness                                                                                                                                                        

Name………………………………………………………................................................................................ 

Sign…………………………………………………………................................................................................ 

 
Date………………………………………………………………........................................................................ 
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(d) APPENDIX 1 - FRAUD AND CORRUPTION 

(Appendix 1 shall not be modified) 

1. Purpose 

1.1 The Government of Kenya's Anti-Corruption and Economic Crime laws and their sanction's policies and 
procedures, Public Procurement and Asset Disposal Act (no. 33 of 2015) and its Regulation, and any other 
Kenya's Acts or Regulations related to Fraud and Corruption, and similar offences, shall apply with respect to 
Public Procurement Processes and Contracts that are governed by the laws of Kenya. 

2. Requirements 

2.1 The Government of Kenya requires that all parties including Procuring Entities, Tenderers, 
(applicants/proposers), Consultants, Contractors and Suppliers; any Sub-contractors, Sub-consultants, Service 
providers or Suppliers; any Agents (whether declared or not); and any of their Personnel, involved and engaged 
in procurement under Kenya's Laws and Regulation, observe the highest standard of ethics during the 
procurement process, selection and contract execution of all contracts, and refrain from Fraud and Corruption 
and fully comply with Kenya's laws and Regulations as per paragraphs 1.1 above. 

2.2 Kenya's public procurement and asset disposal act (no. 33 of 2015) under Section 66 describes rules to be 
followed and actions to be taken in dealing with Corrupt, Coercive, Obstructive, Collusive or Fraudulent 
practices, and Conflicts of Interest in procurement including consequences for offences committed. A few of 
the provisions noted below highlight Kenya's policy of no tolerance for such practices and behavior: 

1) A person to whom this Act applies shall not be involved in any corrupt, coercive, obstructive, collusive 
or fraudulent practice; or conflicts of interest in any procurement or as set disposal proceeding; 

2) A person referred to under subsection (1) who contravenes the provisions of that sub-section commits an 
offence; 

3) Without limiting the generality of the subsection (1) and (2), the person shall be: - 

a) disqualified from entering into a contract for a procurement or asset disposal proceeding; or 

b) if a contract has already been entered into with the person, the contract shall be voidable; 

4) The voiding of a contract by the procuring entity under subsection (7) does not limit any legal remedy the 
procuring entity may have; 

5) An employee or agent of the procuring entity or a member of the Board or committee of the procuring 
entity whohas a conflict of interest with respect to a procurement: - 

 
a) Shall not take part in the procurement proceedings; 

b) shall not, after a procurement contract has been entered in to, take part in any decision relating to 
the procurement or contract; and 

c) shall not be a subcontract or for the tender to whom was awarded contract, or a member of the group 
of tenderers to whom the contract was awarded, but the subcontractor appointed shall meet all the 
requirements of this Act. 

6) An employee, agent or member described in subsection (1) who refrains from doing anything prohibited 
under that subsection, but for that subsection, would have been within his or her duties shall disclose the 
conflictofinteresttotheprocuringentity; 

7) If a person contravenes subsection (1) with respect to a conflict of interest described in subsection (5)(a) 
and the contract is awarded to the person or his relative or to another person in whom one of them had a 
direct or indirect pecuniary interest, the contract shall be terminated and all costs incurred by the public 
entity shall be made good by the awarding officer. Etc. 

3. In compliance with Kenya's laws, regulations and policies mentioned above, the Procuring Entity: 
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a) Defines broadly, for the purposes of the above provisions, the terms setf orth below as follows: 

i) “corrupt practice” is the offering, giving, receiving, or soliciting, directly or indirectly, of anything 
of value to influence improperly the actions of another party; 

ii) “fraudulent practice” is any act or omission, including is representation, that knowingly or 
recklessly misleads, or attempts to mislead, a party to obtain financial or other benefit or to avoid 
an obligation; 

iii) “collusive practice”is an arrangement between two or more parties designed to achieve an improper 
purpose, including to influence improperly the actions of another party; “coercive practice” is 
impairing or harming, or threatening to impair or harm, directly or indirectly, any party or the 
property of the party to influence improperly the actions of a party; 

iv) “obstructive practice” is: 

• Deliberately destroying, falsifying, altering, or concealing of evidence material to the 
investigation or making false statements to investigators in order to materially impede 
investigation by Public Procurement Regulatory Authority (PPRA) or any other appropriate 
authority appointed by Government of Kenya into allegations of a corrupt, fraudulent, coercive, 
or collusive practice; and/or threatening, harassing, or intimidating any party to prevent it from 
disclosing its knowledge of matters relevant to the investigation or from pursuing the 
investigation; or 

• acts intended to materially impede the exercise of the PPRA's or the appointed authority's 
inspection and audit rights provided for under paragraph 2.3 e. below. 

b) Defines more specifically, in accordance with the above procurement Act provisions set forth for 
fraudulent and collusive practices as follows: 

"fraudulent practice" includes a misrepresentation of fact in order to influence a procurement or disposal 
processorthe exercise of a contract to the detriment of the procuring entity or the tenderer or the contractor, 
and includes collusive practices amongst tenderers prior to or after tender submission designed to establish 
tender prices at artificial non-competitive levels and to deprive the procuring entity of the benefits of free 
and open competition. 

c) Rejects a proposal for award
1 
of a contract if PPRA determines that the firm or individual recommended 

for award, any of its personnel, or its agents, or its sub-consultants, sub-contractors, service providers, 
suppliers and/ or their employees, has, directly or indirectly, engaged in corrupt, fraudulent, collusive, 
coercive, or obstructive practices in competing for the contract in question; 

d) Pursuant to the Kenya's above stated Acts and Regulations, may recommend to appropriate authority(ies) 
for sanctioning and debarment of a firm or individual, as applicable under the Acts and Regulations; 

e) Requires that a clause be included in Tender documents and Request for Proposal documents requiring(i) 
Tenderers (applicants/proposers), Consultants, Contractors, and Suppliers, and their Sub-contractors, Sub-
consultants, Service providers, Suppliers, Agents personnel, permit the PPRA or any other appropriate 
authority appointed by Government of Kenya to inspect

2 
all accounts, records and other documents relating 

to the procurement process, selection and/or contract execution, and to have them audited by auditors 
appointed by the PPRA or any other appropriate authority appointed by Government of Kenya; and 

f) Pursuant to Section 62 of the above Act, requires Applicants/Tenderers to submit along with their 
Applications/Tenders/Proposals a “Self-Declaration Form” as included in the procurement document 
declaring that they and all parties involved in the procurement process and contract execution have not 
engaged/will not engage in any corrupt or fraudulent practices. 

 
 

1
For the avoidance of doubt, a party's in eligibility to be awarded a contract shall includee, without limitation, (i) applying for pre-qualification, expressing interest 

in a consultancy, and tendering, either directly or as a nominated sub-contractor, nominated consultant, nominated manufacturer or supplier, or nominated service 

provider, in respect of such contract, and (ii) entering into an addendum or amendment introducing a material modification to any existing contract. 
2 
Inspections in this context usually are investigative (i.e., forensic) in nature. They involve fact-finding activities undertaken by the Investigating Authority or 

persons appointed by the Procuring Entity to address specific matters related to investigations/audits, suc has evaluating the veracity of an allegation of possible 
Fraud and Corruption, through the appropriate mechanisms. Such activity includes but is not limited to: accessing and examining a firm's or individual's 
financial records and information, and making copies thereof as relevant; accessing and examining any other documents, data and information (whether in hard 
copyor electronic format) deemed relevant for th einvestigation/audit, and making copies there of as relevant; interviewing staff and other relevant individuals; 
performing physical inspections and site visits; and obtaining third party verification of information. 
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FORM OF TENDER SECURITY-[Option 1–Demand Bank Guarantee]   

 
Beneficiary:   

Request forTenders No:

 

Date:    

TENDER GUARANTEE No.:    

Guarantor:   

 

1. We have been informed that  (here inafter called "the Applicant") has submitted or 
will submit to the Beneficiary its Tender (here inafter called" the Tender") for the execution of  
under Request for Tenders No. (“the ITT”). 

 
2. Furthermore, we understand that, according to the Beneficiary's conditions, Tenders must be supported by a 

Tender guarantee. 

 
3. At the request of the Applicant, we, as Guarantor, hereby irrevocably undertake to pay the Beneficiary any sum 

or sums not exceeding in total an amount of ( ) upon receipt by us of the Beneficiary's 
complying demand, supported by the Beneficiary's statement, whether in the demand itself or a separate signed 
document accompanying or identifying the demand, stating that either the Applicant: 

 
(a)  has withdrawn its Tender during the period of Tender validity set forth in the Applicant's Letter of Tender (“the 

Tender Validity Period”), or any extension thereto provided by the Applicant; or 

 
b)  having been notified of the acceptance of its Tender by the Beneficiary during the Tender Validity Period or any 

extension there to provided by the Applicant, (i) has failed to execute the contract agreement, or (ii) has failed 
to furnish the Performance. 

 
4. This guarantee will expire: (a) if the Applicant is the successful Tenderer, upon our receipt of copies of the 

contract agreement signed by the Applicant and the Performance Security and, or (b) if the Applicant is not the 
successful Tenderer, upon the earlier of (i) our receipt of a copy of the Beneficiary's notification to the Applicant 
of the results of the Tendering process; or (ii) thirty days after the end of the Tender Validity Period. 

 
5. Consequently, any demand for payment under this guarantee must be received by us at the office indicated above 

onor before that date. 
 

 

 

 

[signature(s)] 

 

 

 

 

Note: All italicized text is for use in preparing this form and shall be deleted from the final product. 
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FORMAT OF TENDER SECURITY [Option 2–Insurance Guarantee]   

 
TENDER GUARANTEE No.:      

 

 

1. Whereas ………… [Name of the tenderer] (hereinafter called “the tenderer”) has submitted its tender dated 

……… [Date of submission of tender] for the …………… [Name and/or description of the tender] (hereinafter 

called “the Tender”) for  the  execution  of   under  Request  for  Tenders  No.    (“the ITT”). 

 

2. KNOW ALL PEOPLE by these presents that WE ………………… of ………… [Name of Insurance Company] 

having our registered office at …………… (hereinafter called “the Guarantor”), are bound unto …………….. 

[Name of Procuring Entity] (hereinafter called “the  Procuring Entity”) in the sum of ………………… 

(Currency and guarantee amount) for which payment well and truly to be made to the said Procuring Entity, the 

Guarantor binds itself, its successors and assigns, jointly and severally, firmly by these presents.    

 

 Sealed with the Common Seal of the said Guarantor this ___day of ______ 20 __. 

 

 

3. NOW,  THEREFORE,  THE  CONDITION  OF  THIS  OBLIGATION  is  such  that  if the  Applicant: 

 

a) has  withdrawn  its  Tender  during  the  period  of  Tender  validity  set  forth  in  the  Principal's  Letter  of  

Tender  (“the  Tender  Validity  Period”),  or  any  extension  thereto  provided  by  the  Principal;  or 

 

b) having  been  notified  of  the  acceptance  of  its  Tender  by  the  Procuring  Entity  during  the  Tender  

Validity  Period  or  any  extension  thereto  provided  by  the  Principal; (i)  failed  to  execute  the  Contract  

agreement;  or  (ii)  has  failed  to  furnish  the  Performance  Security,  in  accordance  with  the  Instructions  

to  tenderers  (“ITT”)  of  the  Procuring  Entity's  Tendering  document. 

 

then  the  guarantee  undertakes  to  immediately  pay  to  the  Procuring  Entity  up  to  the  above  amount  upon  

receipt  of  the  Procuring  Entity's  first  written  demand,  without  the  Procuring  Entity  having  to  substantiate  

its  demand,  provided  that  in  its  demand  the  Procuring  Entity  shall  state  that  the  demand  arises  from  the  

occurrence  of  any  of  the  above  events,  specifying  which  event(s)  has  occurred. 

 

4. This  guarantee  will  expire:  (a)  if  the  Applicant  is  the  successful  Tenderer,  upon  our  receipt  of  copies  of  

the  contract  agreement  signed  by  the  Applicant  and  the  Performance  Security  and,  or  (b)  if  the  Applicant  

is  not  the  successful  Tenderer,  upon  the  earlier  of  (i)  our  receipt  of  a  copy  of  the  Beneficiary's  notification  

to  the  Applicant  of  the  results  of  the  Tendering  process;  or  (ii)twenty-eight  days  after  the  end  of  the  

Tender  Validity  Period. 

 

5. Consequently,  any  demand  for  payment  under  this  guarantee  must  be  received  by  us  at  the  office  indicated  

above  on  or  before  that  date. 

 

 

 _________________________  ______________________________ 

  [Date ]     [Signature of the Guarantor] 

 _________________________  ______________________________ 

  [Witness]     [Seal] 
 
 
 
 

Note: All italicized text is for use in preparing this form and shall be deleted from the final product. 
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 FORM OF TENDER - SECURING DECLARATION 

 
[The Bidder shall complete this Form in accordance with the instructions indicated] 

Date: .................................................... [insert date (as day, month and year) of Tender Submission] 

Tender No.: .................................................... [insert number of tendering process] 

To: .................................................... [insert complete name of Purchaser] I/We, the undersigned, declare that: 

1. I/We understand that, according to your conditions, bids must be supported by a Tender-Securing Declaration. 

2. I/We accept that I/we will automatically be suspended from being eligible for tendering in any contract with the 
Purchaser for the period of time of [insert number of months or years] starting on [insert date], if we are in breach 
of ourobligation(s) under the bid conditions, because we–(a) have withdrawn our tender during the period of 
tender validity specified by us in the Tendering Data Sheet; or (b) having been notified of the acceptance of our 
Bid by the Purchaser during the period of bid validity, (i) fail or refuse to execute the Contract, if required, or 
(ii) fail or refuse to furnish the Performance Security, in accordance with the instructions to tenders. 

3. I/We understand that this Tender Securing Declaration shall expire if we are not the successful Tenderer(s), upon 
the earlier of: 
a) Our receipt of a copy of your notification of the name of the successful Tenderer; or 
b) thirty days after the expiration of our Tender. 

4. I/We understand that if Iam /we are/ in a Joint Venture, the Tender Securing Declaration must be in the name of 
the Joint Venture that submits the bid, and the Joint Venture has not been legally constituted at the time of bidding, 
the Tender Securing Declaration shall be in the names of all future partners as named in the letter of intent. 

Signed:…………………………………………………………..……….. Capacity/title (director or partner or 

sole proprietor, etc.) ……….…………........……. 

Name:……………………………………………………………………………….. Duly authorized to sign the 

bid for and on behalf of: [insert complete name of Tenderer] 

 Dated on …………………. day of ……………., ……. [Insert date of signing] Seal orstamp 
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Appendix toTender 

Schedule of Currency requirements 

Summary of currencies of theTender for [insert name of Section of the Works] 
 

 

Name of currency Amounts payable 

Local currency:     

Foreign currency #1:     

Foreign currency #2:     

Foreign currency #3:     

Provisional sums expressed in local currency 

____________________________________ 

[To be entered by the Procuring Entity] 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

PART II - WORKS REQUIREMENTS 

  (BILLS OF QUANTITIES) 
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SECTION V - BILLS OF QUANTITIES 

A. Notes and Sample Items for Preparing a Bill of Quantities 

1. These Notes for Preparing a Bill of Quantities are intended only as information for the Procuring Entity or the 
person drafting the Tender Documents. Priced Bills of Quantities shall be part and parcel of the Contract 
Documents. 

2. The objectives and purpose of the Bills of Quantities are to provide sufficient information on the specifications, 
descriptions and quantities of Works to be performed to enable tenders to be prepared efficiently and accurately 
and when a contract has been entered into, to provide a priced Bill of Quantities for use in the periodic valuation 
of Works executed. Inorder to attain these objectives, Works should be itemized in the Bill of Quantities 
insufficient detail to distinguish between the different classes of Works, or between Works of the same nature 
carried outin different locations or in other circumstances which may give rise to different considerations of 
cost. Consistent with these requirements, the layout and content of the Bill of Quantities should be as simple 
and clear as possible. 

3. The Bills of Quantities should be divided generally into thef ollowing sections: 

a) Preambles 
b) Preliminary items 
c) Work Items 
c) Daywork Schedule; and 
d) Provisionalitems 
e) Summary. 

4. NOTES TO PREPARING PREAMBLES 

4.1 The Preambles should include only those items that constitute the cost of the works but would not be priced 
separately as they are expected to be included in the unit prices. Care should be taken to ensure that these items 
are not are petition of the conditions of contract. The Preambles should indicate the inclusiveness of the unit 
prices and should state the methods of measurement that have been adopted in the preparation of the Bill of 
Quantities, that are to be used for the measurement of any part of the Works. The units of measurement and 
abbreviations should be defined and any mandatory national units defined and described. The methods of and 
procedure for re- measurement should be described in the Preambles. 

4.2 Units of Measurement - The following units of measurement and abbreviations shall be used, unless other 
national units are mandatory in Kenya. 

 

Unit Abbreviation Unit Abbreviation 

cubic meter 

hectare 

hour 

kilogram 

lump sum 

meter 

metric ton 

m3 or cu m 

ha 

h 

kg 

ls 

m 

t 

millimetre 

month 

number 

square meter 

square millimeter 

week 

mm 

mon 

nr 

m2 or sq m 

mm2 or sq mm 

wk 

 

4.3 The Bills of Quantities shall be read in conjunction with the Instructions to Tenders, General and Special 
Conditions of Contract, Technical Specifications, and Drawings. 

4.4. The quantities given in the Bills of Quantities are estimated and partly provisional and are given to provide a 
common basis for tendering. The basis of payment will be the actual quantities of work ordered and carried 
out, as measured by the Contractor and verified by the Architect and valued at the rates and prices tender in 
the priced 
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Bills of Quantities, where applicable, and otherwise at such rates and prices as the Architect may fix within 
the terms of the Contract. 

4.5. The rates and prices tender in the priced Bills of Quantities shall, except in so far as it is otherwise provided 
under the Contract, include all Constructional Plant, labour, supervision, materials, erection, maintenance, 
insurance, profit, taxes, and duties, together with all general risks, liabilities, and obligations set out or implied 
in the Contract. 

4.6. Arateorprice shall be entered against each item in the priced Bill of Quantities, whether quantities are stated or 
not. The cost of Items against which the Contractor has failed to enter a rate or price shall be deemed to be 
covered by other rates and prices entered in the Bill of Quantities. 

4.7. The whole cost of complying with the provisions of the Contract shall be included in the Items provided in the 
priced Bills of Quantities, and where no Items are provided, the cost shall be deemed to be distributed among 
the ratesand prices entered for the related Items of Work. 

4.8. General directions and descriptions of work and materials are not necessarily repeated nor summarized in the 
Bills of Quantities. References to the relevant sections of the Contract documents shall be made before entering 
prices agains teach item in the priced Bills of Quantities. 

4.9 Provisional Sums and contingency sums included and so designated in the Bills of Quantities shall be expended 
in whole or in part at the direction and discretion of the Architect in accordance with Sub-Clause13.5 and 
Clause 13.6 of the General Conditions of contract. 

4.10 In preparing the Bills of Quantities, notes should be removed as they are intended to guide the person preparing 
the Tender Documents. The Contractor must allow in his rates for any costs associated with and complying 
with the requirements in the Preambles. 

4.11 Should a tenderer/contractor not price any item in any section of the Bills of Quantities including Preliminary 
items, it will be assumed that he/she has spread its cost in other areas that he/she will have priced. Therefore, 
the itemor items will be executed without any additional costs or without being treated like variations. 

 
5. NOTES ON PREPARING BILLS OF QUANTITIES 

5.1 The Preliminary Items should be limited to tangible items that should be priced by the tenderer, are identifiable 
and can be priced separately and included in the interim valuations precisely. Such items may include such 
items as site office, notice boards, and other temporary works, otherwise items such as security for the Works 
which are primarily part of the Contractor's obligations should be included in the Contractor's rates. 

5.2 The work items in the Bills of Quantities should be grouped into sections to distinguish between those parts of 
the Works which by nature, location, access, timing, or any other special characteristics may give rise to 
different methods of construction, or phasing of the Works, or considerations of cost. Such groups could be 
ground excavations, structures, external works, services, etc. General items common to all parts of the Works 
may be grouped as a separate section in the Bill of Quantities. 

5.3 Quantities should be computed net from the Drawings, unless directed otherwise in the Contract, and no 
allowance should be made for bulking, shrinkage or waste. Quantitiesshouldberoundedupwhereappropriate. 

5.4 Where the measured items a redeemed not to be exact because of the likelihood that the scope can change 
during the execution of the works, such items could be subject to re-measurement, the word “provisional” 
should be used to identify such cases. Where whole sections of the work items fall in this class, for example 
foundations, they should be labelled “Provisional Quantities” or “Provisional Items” so that the 
Tenderer/Contractor is advised up front that such items are subject to re-measurement to done before such 
work is cover-up. 

5.5 All items that have not been measured and therefore not subject tot enders pricing should be listed in the Bills 
of Quantities as Provisional Sums for particular item or class of Work, which may be subject to a nominated 
subcontract or separate measurements at a later date during the execution of the works. For example, if it is 
deemed not possible to measure electrical works before going to tender because detail designs are not ready, a 
provisional sum can be allowed in the Bills of Quantities for “Installation of Electrical Works” to be executed 
later when actual design details are completed. To the extent not covered above, there should be in the Bills of 
Quantities a general provision for physical and financial contingencies made as a “Provisional Sum for 
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6BB8AC:'<6>'=AB4'N8?P'75'H8=:H8C5@':8'6'O6:5?'=:6G5';C':45'B8C:?6B:M''X6;?'E6B5'
=A?E6B5='=46OO'75'BO56CD'=<88:4D'595C':?A5D':8'E8?<'6C@'E?55'E?8<'6OO'786?@'
<6?P=D'V8;C:='<6?P=D'48C5>B8<7;CGD'H;::;CGM'F:BM''345'I8C:?6B:8?';='H5?<;::5@'6:'
4;='8NC'5KH5C=5':8'H?89;@5'=<88:4'O;C;CG':8':45'E8?<='N4;B4'N;OO'6B4;595':45'
?5LA;?5@'E;C;=4'N;:48A:'?A77;CG'@8NCM''YOO'?A775@'@8NC'N8?P'<A=:'75'O;G4:O>'
N6=45@'N;:4'HO6;C'B8O@'N6:5?'6:':45'B8<HO5:;8C'8E':45'B8C:?6B:D'6C@'C8:'75E8?5'
:45'B5<5C:'G?8A:'A=5@';C':45'E;C;=4';='6:'O56=:'E8A?'N55P='8O@'6E:5?';C;:;6O'<;K;CGM'

'
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��0,)0����'
'

ZCO5=='8:45?N;=5'6HH?895@'7>':45'FCG;C55?D'6OO'H?5B6=:'B8CB?5:5'B8C=:?AB:;8C'
=46OO'75'B6??;5@'8A:'8C':45'=;:5'6C@'=46OO'B8CE8?<':8'?5LA;?5<5C:='G;95C'
5O=5N45?5';C':45=5'[?56<7O5=M'
'
345'<;C;<A<'=;\5'8E'B86?=5'6GG?5G6:5';C'H?5B6=:'B8CB?5:5'=46OO'C8:'5KB55@'
]̂<<'6C@'E8?':4;BPC5==5='O5==':46C'Q_<<';:'=46OO'C8:'5KB55@'̀_<<M'
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./0-1234516789-2:-4;015<6-1281;060-</5==-128:2;3->76/-;0?@7;03086<-97A08-
0=<0>/0;0-78-6/0<0-4;053B=0<-0C1046-:2;-6/78-<=5B<->/0;0-@<0-2:-7330;<728-6D40-
A7B;562;<-7<-826-4;516715B=0E--./0-1281;060-78-6/0<0-<=5B<-35D-B0-128<2=7F560F-28-
5-A7B;56789-65B=0-2;-BD-58D-26/0;-306/2F<-544;2A0F-BD-6/0-G897800;E-
-
./0-4;015<6->2;H-</5==-B0-35F0-@8F0;-12A0;-58F-</5==-;03578-@8F0;-6/0-<530-
:2;-<0A08-F5D<E--I@;789-6/7<-40;72F-58F-:2;-5-:@;6/0;-<0A08-F5D<-6/0-1281;060-
</5==-B0-</70=F0F-BD-<51H789-2;-26/0;-544;2A0F-3560;75=-H046-128<6586=D->06E--J6-
</5==-6/08-B0-<651H0F-78-6/0-2408-:2;-56-=05<6-5-:@;6/0;-<0A08-F5D<-62-<05<28-
B0:2;0-B0789-<06-7862-42<76728E-
-
K;015<6-1281;060-@876<-</5==-B0-128<6;@160F-78-78F7A7F@5=-:2;3<E--./0-306/2F-2:-
/58F=789-6/0-4;015<6-1281;060-@876<-5:60;-15<6789L-F@;789-1@;789-58F-F@;789-
6;58<42;6-58F-0;016728-</5==-B0-<@BM016-62-6/0-544;2A5=-2:-6/0-G897800;L-4;2A7F789-
6/56-<@1/-544;2A5=-</5==-826-;0=70A0-6/0-N286;5162;-2:-;0<428<7B7=76D-:2;-F53590-62-
4;015<6-1281;060-@876<-;0<@=6789-:;23-15;0=0<<-/58F=789E-
-
O0457;-2:-F53590-62-6/0-4;015<6-1281;060-@876<L-0C1046-:2;-3782;-5B;5<728<-2:-
6/0-0F90<->/71/->7==-826-73457;-6/0-78<65==56728-58FP2;-54405;5810-2:-6/0-@876<-
>7==-826-B0-40;37660F-58F-6/0-F53590F-@876-</5==-B0-;04=510F-BD-6/0-N286;5162;-
56-/7<-/2>-0C408<0E-
-
GC1046->/0;0-4;015<6->2;H-7<-F0<1;7B0F-5<-Q:57;-:510R-2;-5<-/5A789-58-Q0C42<0F-
599;09560R-2;-60;;5SS2-:787</L-6/0-32@=F<-</5==-B0-35F0-2:-<@765B=0-<6;289-<5>8-
673B0;-6;@0-78-:2;3-62-6/0-</540<-;0?@7;0FE--T8=0<<-26/0;>7<0-F0<1;7B0FL-:510<-
5;0-62-B0-=0:6-;2@9/-:;23-6/0-32@=F<E-
-
U/0;0-4;015<6-1281;060->2;H-7<-F0<1;7B0F-5<-Q:57;-:510R-6/0-32@=F<-5;0-62-B0-
35F0-2:-3065=-2;-5;0-62-/5A0-3065=-2;-4=D>22F-=78789<-2;-5;0-62-B0-26/0;-
544;2A0F-32@=F<->/71/->7==-4;2F@10-5-<3226/-F08<0-:57;-:510-62-6/0-:787</0F-
1281;060-<@765B=0-62-;0107A0-5-457860F-:787</-F7;016-58F-:;00-:;23-5==-</@660;-
35;H<L-/2=0<L-47665810<-061E--J8-/7<-4;710<-:2;-<@1/-4;015<6->2;H-6/0-N286;5162;-
</5==-781=@F0-:2;-5==-;@BB789-F2>8-62-4;2F@10-6/0-:787</-;0?@7;0FL-62-6/0-
<567<:516728-58F-544;2A5=-2:-6/0-G897800;E---
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./010-2103456-7819-:5-68-/4;0-4<-=0>2850?-4@@10@460A-81-60114BB8-C:<:5/-6/0-
D8EF?5-5/4FF-G0-38<561E360?-68-6/0-10HE:10D0<65-@:;0<-C81-D8EF?5-C81-=C:<:5/0?-
C4:1A-7819I--J/0-D06/8?-8C-43/:0;:<@-6/0-0>2850?-4@@10@460-C:<:5/-5/4FF-G0-6/0-
=4@@10@460-614<5C01A-81-86/01-42218;0?-D06/8?5I-
-
J/0-2103456-E<:65-5/4FF-G0-:<564FF0?-68-6/0-F:<05K-@14?05-4<?-?:D0<5:8<5-5/87<-8<-
6/0-L147:<@5-81-45-?:10360?-GM-6/0-N<@:<001I-

-
�O- '()'�����
P�Q�'�����
-
-
- R8<31060-C81-5E1C430-G0?5-5/4FF-G0-S14?0-TUI-
-

V0C810-2F43:<@-38<31060-4<?-7/010-5203:C:0?-81-5/87<-8<-6/0-?147:<@5-4-F4M01-8C-
WUU-@4E@0-28FM6/0<0-81-?:86/0<0-5/006:<@-5/4FF-G0-F4:?-8<-6/0-G450-38E150I--
X:<:DED-YUUDD-F425-5/4FF-G0-218;:?0?-46-4FF-Z8:<65I-

-
J/0-38<31060-5/4FF-G0-2F430?-45-588<-45-2855:GF0-4C601-G0:<@-D:>0?I--[<-
614<52816:<@-6/0-38<31060K-4?0HE460-21034E6:8<5-5/4FF-G0-6490<-68-4;8:?-?4D4@0-
68-6/0-2102410?-G450I--J/0-38<31060-5/4FF-G0-52104?-68-5E3/-4-6/:39<055-6/46-
7/0<-38D24360?-:6-5/4FF-G0-52104?-68-5E3/-4-6/:39<055-6/46-7/0<-38D24360?-:6-
5/4FF-/4;0-6/0-C:<:5/0?-6/:39<055-45-5203:C:0?-81-5/87<-8<-6/0-?147:<@5I--\-F4M01-
8C-38<31060-WUDD-F055-6/4<-6/0-C:<:5/0?-6/:39<055-5/4FF-C:156-G0-52104?-4<?-561E39-
8CC-46-6/0-3811036-F0;0F-68-1030:;0-6/0-682-C4G1:3-10:<C8130D0<6I--J/0-682-F4M01-
5/4FF-6/0<-G0-4??0?I--]86-D810-6/4<-YU-D:<E605-5/4FF-0F4250-G06700<-52104?:<@-
6/0-G8668D-F4M01-4<?-6/0-56416-8C-38D2436:8<-8C-6/0-682-F4M01I-
-
J/0-R8<6143681-5/4FF-G0-10528<5:GF0-C81-D4:<64:<:<@-6/0-10:<C8130D0<6-:<-:65-
3811036-285:6:8<-?E1:<@-6/0-2F43:<@-4<?-38D2436:8<-8C-6/0-38<31060I-
-
J/0-38D2436:8<-4<?-C:<:5/:<@-8C-6/0-38<31060-5/4FF-G0-0CC0360?-GM-:DD015:8<-
;:G146815-4<?-/4<?-81-D03/4<:34F-64D201-70:@/:<@-<86-F055-6/4<-̂U-_@5-201-
D0610-1E<-4<?-/4;:<@-4-64D2:<@-0?@0-5/8?-7:6/-4-5600F-561:2-̀WDD-7:?0-C:>0?-68-
6/0-64D201-GM-38E<6015E<9-531075I--[DD015:8<-;:G14681-7:6/-=524?0A-46643/D0<6-
7:FF-G0-201D:660?I--R8D2436:8<-5/4FF-G0-38<6:<E0?-E<6:F-4-?0<50K-534F0?-5E1C430-
C:<:5/-:5-43/:0;0?I--a;01-38D2436:8<-34E5:<@-4<-0>3055:;0-4D8E<6-8C-F:<05-68-G0-
G18E@/6-68-6/0-5E1C430-5/4FF-G0-4;8:?0?I-
-
-
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/
012/3456782/96/:12/89;852:2/317<</=2/6>;>312?/:9/:12/3456782/:2@:452/3A28>6>2?/:9/
:12/<2B2<3C/67<<3/7;?/85933D67<<3C/73/?>528:2?/95/319E;/9;/:12/?57E>;F3/7;?/317<</
=2/34=G28:/:9/:12/69<<9E>;F/:9<257;823HD/
/
012/<2B2</=2/E>:1>;//I/:9/J/KLL/96/:12/<2B2<3/3A28>6>2?/
/
012/67<<3/317<</=2/E>:1>;/MNO/96/:12/67<<3/3A28>6>2?/
/
012/3L99:1;233/317<</=2/3481/:17:/?2A75:4523/659L/7/PQNNNL/3:57>F1:/2?F2/<7>?/
>;/7;R/?>528:>9;/317<</;9:/2@822?/PLLQ/
/
S>;95/>552F4<75>:>23/317<</=2/L7?2/F99?/=R/:12/432/96/7/3:22</6<97:/=4:/>;/;9/
8>584L3:7;823/317<</L95:75/=2/432?/:9/L7T2/F99?/:12/3456782Q/
/
U3/399;/73/:12/3456782/173/=22;/6>;>312?C/>:/317<</=2/A59:28:2?/7F7>;3:/:99/57A>?/
?R>;F/=R/L27;3/96/A9<R:12;2/3122:>;F/95/9:125/7AA59B2?/L27;3/A<782?/875264<<R/
9;/:12/3456782/7;?/T2A:/?7LA/7;?/>;/A93>:>9;/695/V/?7R3/7;?/:12/89;852:2/317<</
=2/T2A:/E2:/695/7/645:125/WM/?7R3Q//012/L93:/85>:>87</A25>9?/>3/:12/6>53:/WX/19453/
76:25/A<78>;F/95/845>;F/?45>;F/:17:/:>L2/317<</=2/B25R/:19594F1Q//012/Y9;:578:95/>3/
:9/9=:7>;/:12/Z;F>;225[3/7AA59B7</:9/:12/L7:25>7</7;?/L2:19?/12/A59A9323/:9/432/
695/845>;F/7;?/;9/89;852:>;F/E><</=2/A25L>::2?/4;:></3466>8>2;:/3481/L7:25>7</>3/9;/
3>:2Q/
/
\95L3/317<</;9:/=2/52L9B2?/659L/65231<R/A<782?/89;852:2/4;:></>:/>3/7:/<273:/WX/
19453/9<?Q//Y752/317<</=2/:7T2;/:17:/>;/:12>5/52L9B7</;9/?7L7F2/>3/?9;2/:9/:12/
89;852:2C/=4:/3194<?/7;R/?7L7F2/98845/:12/Y9;:578:95/317<</=2/523A9;3>=<2/695/
L7T>;F/>:/F99?Q/
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0123 451678.9:5.;<<.=;<<1>?.8@;<<.1>6<AB7.9:5.>:5C;<.5:A?@.;>B.DEFGHIJE�KLEEHMIN.

O<ACP1>?.;>?<78Q.;<<.6ARR1>?.;>B.=;8R7.;>B.8O<1R.6:A5878.>76788;5S.9:5.P:>BQ.
P:>B1>?.;R.;>?<78Q.1>R75876R1:>8.;>B.TA>6R1:>8.:9.=;<<1>?.:9.;<<.R@16U>78878Q.
8O<1R.6:A5878Q.6ARR1>?.;>B.O1>>1>?.AO.R:.6:<AC>8Q.P7;C8Q.8<;P8Q.7R6VQ.@:18R1>?.
;>B.PA1<B1>?.;R.;>S.<7W7<Q.9:5C1>?.;<<.:O7>1>?8.;>B.57W7;<8.R:.8;C7.;>B.;<<.
6ARR1>?.;>B.=;8R7.R:.=;<<1>?.1>.8@:5R.<7>?R@8.8A6@.;8.CA<<1:>8.A><788.
8O761916;<<S.C7;8A57BV.

.
01123 451678.9:5.@:<<:=.P<:6U.=;<<1>?.CA8R.9A5R@75.1>6<AB7.9:5.;<<.>76788;5S.8:<1B.

P<:6U8.:5.91>7.6:>657R7.91<<1>?.R:.:O7>.7>B8.:9.P<:6U8.;R.1>R75876R1:>8Q.7>B8.
;>B.;>?<78.:9.=;<<1>?V.

.
011123 451678.9:5.B;COXO5::9.6:A5878Q.=@16@.;57.C7;8A57B.R@7.>7R.;57;.6:W757BQ.

8@;<<.1>6<AB7.9:5.;<<.6ARR1>?.;>B.=;8R7.;>B.7YR5;.C;R751;<.1>.<;O8.;R.T:1>R8Q.
;>?<78Q.7R6V.

.
�-. *���(��
.

Z<<.67C7>R.A87B.9:5.C;U1>?.C:5R;5.8@;<<.P7.4:5R<;>B.67C7>R.;8.B78651P7B.1>.
[\:>657R7.]:5ÛV.

.
*-. 
�(��
.
Z<<.8;>B.A87B.9:5.C;U1>?.C:5R;5.8@;<<.P7.6<7;>Q.=7<<.?5;B7B.81<167:A8.8;>B.:9.
?::B.8@;5O._A;<1RSQ.7_A;<.R:.8;CO<7Q.=@16@.8@;<<.P7.;OO5:W7B.PS.R@7.Z56@1R76RV..̀R.
8@;<<.P7.9577.95:C.<ACO8.:9.8R:>7Q.7;5R@Q.<:;CQ.BA8RQ.8;<R.:5?;>16.C;RR75.;>B.;>S.
:R@75.B7<7R751:A8.8AP8R;>67Q.817W7B.R@5:A?@.;.91>7.817W7.;>B.=;8@7B.19.8:.
B1576R7B.PS.R@7.Z56@1R76RV.

.
�V.. 	a���
0123 b1C7.9:5.C:5R;5.8@;<<.P7.>:>X@SB5;A<16.:5.87C1X@SB5;A<16._A16U.<1C7.:5.

@SB5;R7B.<1C7.1>.;66:5B;>67.=1R@.cVdV.efgQ.\<;88.hciV.
01123 jA16U.<1C7.8@;<<.P7.5A>.R:.OARRS.1CC7B1;R7.;9R75.B7<1W75S.R:.R@7.81R7.1>.;.O1R.

BA?.:>.R@7.81R7.:5.1>.;>.;OO5:W7B.6:>R;1>75V..k@7.=;R75.R:.P7.9158R.5A>.1>R:.
R@7.O1R.:5.6:>R;1>75.;>B.R@7.<1C7.R:.P7.;BB7B.A>R1<.1R.18.6:CO<7R7<S.8APC75?7B.
;>B.8R1557B.A>R1<.;<<.<ACO8.;57.B181>R7?5;R7B.;>B.R@7.578A<R1>?.C1<B.<1C7.8@;<<.
R@7>.P7.5A>.R@5:A?@.;.lCCV8_A;57.C78@.817W7.;>B.5A>.1>R:.;.O1R.:5.:R@75.
6:>R;1>75.;>B.U7OR.6<7;>.;>B.C:18R.9:5.>:R.<788.R@;>.m.=77U8.P79:57.A87V.
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/00012 34567895.:0;9.<=7::.>9.75595.8?.@7896.0A.7.B:97A.69B9C87B:9.8=?6?DE=:4.;0F95.

8?.8=9.B?A<0<89AB4.?G.8=0BH.B697;.7A5.7::?@95.8?.<87A5I.7A5.>9.H9C8.B:97A.
7A5.;?0<8.G?6.A?8.:9<<.8=7A.JK.=?D6<.>9G?69.D<9L.
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�M. )���+���*�����
.

N9;9A8.;?6876.<=7::.>9.B?;C?<95.?G.O?68:7A5.B9;9A8.7A5.<7A5.0A.JPQ.6780?.>4.
R?:D;9I.;97<D695.0A.<C9B07::4.C69C7695.E7DE9.>?F9<.7A5.8=?6?DE=:4.;0F95.0A.7A.
7CC6?R95.;9B=7A0B7:.;0F96.?6.;0F95.564.?A.7.B:97A.7A5.7CC6?R95.;0F0AE.
C:78G?6;<I.@08=.75595.7G896@765.DA80:.7::.C768<.769.B?;C:989:4.0AB?6C?67895.7A5.
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<:D770?=@H780LG9:09:;0K;6;AD70A;̂EGA;@;69<0=F0aMQ0Z=B;0=F0bAD?9G?;0c]\0D6B09:;0
bDA9G?E7DA0A;̂EGA;@;69<0=F09:;07D9;<90DHH7G?DC7;0aMQ0QH;?GFG?D9G=6M0

0
dD>D9=A80CD<G60CAD?J;9<0<:D770C;0?E90D6B0HG66;B09=0LD77<0G60?;@;690@=A9DA0
G6?7EBG6K0@DJG6K0K==B0A;6B;AG6KX09G7G6K0=A0H7D<9;AG6K0;9?M0
0
0
0

�	'��()*��)�����()�*��3-�T
�
������������	�
0

efgh�



������������	�
����� �
��������������������������������������������
�����������
��������������������
���������������������������������������
�������������� �

����!��"�#$�����#%������������������� �

� �

& & �

�	'��()*��)�����()�*��+,-)�.�/�
0

�10 �(���
	��2�
0
0

3456078690:;0<5<=0>:7?047=0@:0A=0;5@@=B0>5@C09D==E=90>C=7=0@C=F0<4990@C7:8GC0
>4DD9046B0;D::79H00I=6=74DDFJ0@C=09D==E=909C4DD0A=0:;0KHLHM0=NO=<@0>C=7=0@C=F0<4990
@C7:8GC0@C=09@78O@87=J0>C=7=0@C=F09C4DD0A=0P5DB09@==DH00QC=09D==E=909C4DD0C4E=0
RPP0S0TUPP0OD=4746O=04DD047:86B0@C=0<5<=J0:70;:705698D4@=B0<5<=0>:7?04DD047:86B0
@C=05698D4@5:6H00QC=09D==E=0>5DD0@C=60A=0<4O?=B0>5@C09D4G0>::B0:7095P5D47H0

0
,10 ,'��()*��(��
�
0

V7:60<5<=909C4DD0A=0O8@0AF040P=@C:B046B0>5@C04<<474@890>C5OC0<7:E5B=9040OD=460
9W847=0O8@0:;0@C=0<5<=046B0:;0@C=0D5656GJ05;046FJ0>5@C:8@0B4P4G=0@:0<5<=0:70D5656GH0

0
0 0
XDD0O8@0:70@75PP=B0=6B9J046B0@C=0<47@90:;046F0<5<=0:60>C5OC0@C=0O:4@56G0P4F0C4E=0
98;;=7=B0B4P4G=09C4DD0A=07=O:4@=B0>5@C0A5@8P=60A=;:7=0@C=0<5<=9047=0D45BH00QC=0=N@=764D0
47=404@0O8@09<5G:@0=6B90:;0B8O@5D=057:60<5<=909C4DD0A=0G7:86B0;:7040B59@46O=0:;04@0D=49@0
TUYPPH0
0
X9A=9@:9ZO=P=6@0<5<=909C4DD0A=0O8@0AF0C4O?94>0:70:@C=704<<7:E=B0P=4690@:0409W847=0
46B0=E=60;5659C0>5@C:8@09<D5@@56G0:70;74O@8756G0@C=0>4DD0:;0@C=0<5<=H00X0<=7O=6@4G=0:;0@C=0
<5<=90:7B=7=B09C4DD0A=098<<D5=B0>5@C0;8DDF0@876=B0A477=D9046B0@C=9=0<5<=90>5DD0A=09=@0
495B=0;:7089=0560O8@@56G09<=O5;5O0D=6G@C9H00[C=606:0;8DDF0@876=B0<5<=9047=04E45D4AD=040
C46B0:<=74@=B0@87656G0P4OC56=09C4DD0A=089=B0@:0<7=<47=0@C=0=6B90:;0O8@0<5<=90;:70
\:C69:60M:8<D56G9J00A477=D0]:56@90:70O:DD470]:56@9H0
0
K5@OCZ5P<7=G64@=B0;5A7=0<5<=909C4DD0A=0O8@0AF094>046B0>C=7=06=O=9947F0@C=0=6B09C4DD0A=0
;5DD=B0:70P4OC56=B0@:0@C=07=W857=B0U0B=G7==90@4<=7H0
0
M:6O7=@=0<5<=909C4DD0A=0O8@0@:0409W847=046B0=E=60;5659C0>5@C:8@09<D5@@56G0:70;74O@8756G0
@C=0 >4DD0:;0@C=0<5<=H00̂=56;:7O=P=6@09C4DD0A=0O8@0A4O?0;D89C0>5@C0@C=0O:6O7=@=046B0
A47=0P=@4D0<7:@=O@=B0>5@C0A5@8P56:890<456@0:70O=P=6@0G7:8@0490B57=O@=BH0
0
_6DF09@==D0<5<=9098<<D5=B07:86B=B0@C7:8GC:8@0@C=570D=6G@C09C4DD0A=089=B0490O8@0<5<=90@:0
;:7P0OD:987=9H00QC=0O8@@56G09C4DD0A=0B:6=0AF04604<<7:E=B0P=@C:B046B04<<474@890>C5OC0
<7:E5B=9040OD=4609W847=0O8@J0>5@C:8@09=<474@5:60:;0@C=0D5656G0;7:P0@C=0<5<=0>4DDH00356:70
B4P4G=0@:0@C=0D5656G0P4FJ05;0<=7P5@@=B0A=07=<457=B0:6095@=05604OO:7B46O=0>5@C0@C=0
P468;4O@87=7̀90569@78O@5:69H00[C=7=0560@C=0:<565:60:;0@C=0a6G56==70@C=0B4P4G=0590
9=75:890@C=0<5<=0:709<=O54D09C4DD0A=07=@876=B0@:0@C=0P468;4O@87=70;:707=O:6B5@5:656GH0
0
�	'��()*��)�����()�*��b-�c
�
������������	�
0

defg�



������������	�
����� �
��������������������������������������������
�����������
��������������������
���������������������������������������
�������������� �

����!��"�#$�����#%������������������� �

� �

& & �

'
�	(��)*+��*�����)*�+��,-.*�/�0�
'
�1' �)��
��()	��)*�.�
��(-�(��
'
'
234'56789:4'86;<=>4'5<'=??'@9@48'=A:'8@4>9=?'>=879AB8'75'C4'C69?7'9A75'87;6>76;48'83=??'C4'
735;56B3?D'>?4=A4:'9EE4:9=74?D'C4<5;4'9A87=??=795AF''G34;4'5;:4;4:'@;574>79H4'>5=79AB8'
' 75'E47=?'@9@48'83=??'C4';4E5H4:'<;5E'734'84>795A8'75'C4'C69?7'9AI'J39?4'734'
4K74;A=?'86;<=>48'5<'<9;4>?=D'=A:'>5A>;474'@9@48'83=??'C4';56B34A4:'75'<5;E'='L4D'5;'
>5A>;474'5;'E5;7=;F''M34=739AB'75'8744?'@9@48'83=??'C4'>67'=J=D'<;5E'734'84>795A8'75'C4'
C69?7N9A'=A:'=<74;'4;4>795A'734'@;574>795A'83=??'C4'>5E@?474:'CD'=@@?D9AB'=@@;5H4:'
C976E9A568'E=74;9=?'' =;56A:'734'C=;;4?8'5<'@9@48'=7'734'O6A>795A8'J973'87;6>76;48F'
'
P9@48'@=889AB'73;56B3'J=74;';47=9A9AB'J=??8'=A:'<?55;8'83=??I'J34;4'@5889C?4I'C4'C69?7'
9A75'734'87;6>76;4'9AN8976F''M36774;9AB'83=??'C4'<5;E4:'>?584?D'75'734'56789:4'5<'734'@9@48I'
=A:'>5A>;474'83=??'C4'@?=>4:'=A:'>5E@=>74:'735;56B3?D';56A:'@9@4'=A:'@6::?4'<?=AB4I'
9<'=ADF'
'
'
G34;4'<9K9AB'9A'734'>56;84'5<'>5A87;6>795A'9<'A57'@5889C?4I'74E@5;=;D'5@4A9AB'9A'
87;6>76;48I'<5;E4:'75'734':9E4A895A8'835JA'CD'734'QAB9A44;'83=??'C4'?4<7'J34;4'
9A:9>=74:'5;':9;4>74:'75'=>>5EE5:=74'734'86C84R64A7'4;4>795A'5<'@9@48'=A:'8@4>9=?'
>=879AB8F''SA'J=74;';47=9A9AB'87;6>76;48I'734D'83=??'7=@4;'75'='8E=??4;':9E4A895A'75J=;:8'
734'4K74;A=?'<=>48'5<'87;6>76;48'=A:'83=??'9A>?6:4'J34;4'9A:9>=74:'='J=74;'875@F''SA'
C=84E4A78I':;D'>3=EC4;8'=7'@6E@9AB'87=795A8'47>FI'74E@5;=;D'5@4A9AB8'83=??'7=@4;'75'='
8E=??4;':9E4A895A'75J=;:8'734'9A74;A=?'<=>48'5<'87;6>76;48'=A:'83=??'=?85'9A>?6:4I'J34;4'
9A:9>=74:'='J=74;'875@F''P;95;'75'9AN<9??9ABI'=??'86;<=>48'=B=9A87'J39>3'<;483'>5A>;474'98'75'
C4'@?=>4:'83=??'C4'@;4@=;4:'=8'8@4>9<94:I'J39?4'734'4K74;A=?'86;<=>48'5<'@9@4'J5;L'83=??'
C4'@;4@=;4:'=8':48>;9C4:'9A'7398'>?=684F'
'
�1' 
���)*+�T�	T�
'
'
U=;4'E687'C4'7=L4A'75'@;4H4A7':=E=B4'75'=??'H=?H48I'<9;4'3D:;=A78'=A:'734'?9L4I'=A:'
7349;'=A>9??=;D'4R69@E4A7F''V=?H48'47>F'=A:'=A>9??=;D'=@@=;=768'83=??'C4'875;4:'9A'>?4=A'
>5A:9795A8'=A:'9A'='E=AA4;'73=7'4K>?6:48'=??'J=74;F''G34;4':9;4>74:I'34=:N875>LI'
E575;8I'B4=;9AB'5;'9A:9>=75;8'83=??'C4';4E5H4:I'=:4R6=74?D'?=C4??4:'<5;'9:4A79<9>=795AI'
875;4:'>=;4<6??D'9A'J4=734;N@;55<'@;4E9848'=A:'C4';4>5AA4>74:'=<74;'4;4>795A'5<'734'
H=?H48F''W;587'>5>L8'83=??'C4'L4@7'>?4=A'=A:'<;44'<;5E'5C87;6>795AF''Q?4>7;9>=?'4R69@E4A7'
83=??'C4'@;574>74:'<;5E':=E@'=A:'734':=E@N@;55<9AB'84=?8'83=??';4E=9A'9A7=>7'6A79?'734'
4?4>7;9>9=A'98';4=:D'75'>5AA4>7'6@'734'4R69@E4A7F'
'
�	(��)*+��*�����)*�+��X.�Y
�
������������	�
'

Z[\Z�

�



������������	�
����� �
��������������������������������������������
�����������
��������������������
���������������������������������������
�������������� �

����!��"�#$�����#%������������������� �

� �

& & �

�	'��()*��)�����()�*��+,-)�.�/�
0
123045607389:0;9<3=>096?0=398=0@;09::0A9:A3=075=80B30C3D80<:396E00F@0A9:A30=29::0B30
<:@=3?0GH82@580;HI=80GHDH6408230;9<3=0GH82090<:3960<:@82E001230<9AH8J0B36398208230A9:A30
?@@I0=29::0B3082@I@542:J0<:3963?0BJ0296?E00K6082303A3680@;09<<H?368>0;@5:H64079883I0=29::0
B303H823I0?H==@:A3?0@I0<9I3;5::J0I37@A3?0BJ07382@?=082980?@06@80H6A@:A30=<I9DH640@I0
4567389:0;9<3=E0
0
L::0A9:A3=0=29::0B30=380=@082980@D3I98H640=DH6?:3=09I308I5:J0A3I8H<9:056:3==0@823IGH=30
?389H:3?0@I0?HI3<83?E0
0
MA3IJ0=85;;H640B@N0=29::0B303N97H63?0G2360823079H60H=0<29I43?0GH820G983I096?0:39CH640
B@N3=0=29::0B309?O5=83?0@I0I3D:9<3?0GH820=P59I30D:9H83?0:5BIH<983?0237D0D9<CH640@I0
9DDI@A3?07965;9<85I3E01230=85;;H640B@N0=29::06@80B30=@08H428:J0D9<C3?09=08@07983IH9::J0
9;;3<808230;IH<8H@60@;08230D9<CH640@608230=DH6?:3E0000
0
F@09HI0A9:A30=29::0B30=8@I3?0B3;@I303I3<8H@60H608230@D360H60=56:H428>0@I05D=H?30?@G608@0
3ND@=308230B9::=096?09HI0<9AH8H3=E00LHI0A9:A3=0=29::0B30<23<C3?0B3;@I30823079H60H=0<29I43?0
8@036=5I30829808230B9::=096?0;9<3=09I306@80=<@I3?0@I0=D:H8096?082980823I309I306@0?HI3<80@I0
@823I0?3:383IH@5=07983IH9:=0H608230<9AH8H3=0@;08230B@?JE00L::09HI06@QQ:3=0=29::0B30DI@B3?08@0
=33082980823J09I30<:396E0

0
RHI302J?I968=>0;I@=80D:54=096?0=H7H:9I0;H88H64=0=29::0B30<23<C3?0B3;@I30B3H640
H6<@ID@I983?00H608230:H63096?0B3;@I30823079H60H=0<29I43?08@036=5I30829809::0
D9==943G9J=09I30<:396E0

0
1230H6=89::98H@60@;0=D3<H9:08JD3=0@;0A9:A3096?07383IH6403P5HD7368075=80B30=8IH<8:J0
H609<<@I?96<30GH82082307965;9<85I3IS=0H6=8I5<8H@6=E0

0
1230?HI3<8H@60@;0@D36H640@;08230A9:A30=29::0B30H6?H<983?0@608230239?=8@<C096?0@60
823056?3I=H?30@;02J?I9680<@A3I=E0
0
()
��		��(-)0

�T0 *�)���	0
0

K6=89::98H@60@;09::0DHD30G@IC>0A9:A3=>0;H88H64=096?03P5HD73680=29::0B30<9IIH3?0@580
56?3I09?3P59830=5D3IAH=H@60;I@70=CH::3?0=89;;08@08230I3:3A9680<@?3=096?0
=896?9I?=09=0=D3<H;H3?023I3H6E001230U5BVW@68I9<8@I0=29::0B30I3=D@6=HB:308@08230
X9H60W@68I9<8@I0;@I036=5IH640829809::0B5H:?3I=0G@IC09==@<H983?0GH8202H=0DHDH640
H6=89::98H@60H=0<9IIH3?0@580H6090=98H=;9<8@IJ079663I08@082309DDI@A9:0@;08230
M64H633IE0
0

�	'��()*��)�����()�*��Y-�Z
�
������������	�
�

[\]̂ �



������������	�
����� �
��������������������������������������������
�����������
��������������������
���������������������������������������
�������������� �

����!��"�#$�����#%������������������� �

� �

& & �

�	'��()*��)�����()�*��+,-)�.�/�
�

0 ��-1��*�-')��()
��		��(-)�
0
�20 3�����
��1(,�
0
0

45678509:;0<7=:>0=?0@9A5B0>C50D=D5?0?C9EE0F50CG:H0=:0>C5=80?GDD78>?09:A09A<G?>5A0
>705:?G850>C9>0>C50<7=:=:H069I5?09850D989EE5E09:A09:;069EE?0JC=IC0?C9EE0F5085KG=85A0
98509IC=5L5A0J=>C7G>0?D8=:H=:H0>C50D=D5M0

0
NC585069EE?09850:7>0?C7J:07:0>C50O7:>89I>0P89J=:H?0780?>9>5A05E?5JC5850=:0>C50
?D5I=6=I9>=7:B0D=D50J78Q0?C9EE0F50=:?>9EE5A0D989EE5E0>70>C50E=:5?0760>C50FG=EA=:H?09:A0
9?0IE7?50>70>C50J9EE?B0I5=E=:H?B0I7EG@:?05>IMB09?0=?0D89I>=I9FE5M0

0
REE0J9>580?;?>5@?0?C9EE0F50D87L=A5A0J=>C0?G66=I=5:>0A89=:0D7=:>?09:A09G>7@9>=I09=80
L5:>?0>705:9FE50>C5@0>706G:I>=7:0I7885I>E;M00S9EL5?09:A07>C580G?5805KG=D@5:>0
?C9EE0F50=:?>9EE5A0J=>C09A5KG9>509II5??067807D589>=7:09:A0@9=:>5:9:I50JC5850
L9EL5?09:A07>C5807D589>=7:9E05KG=D@5:>09850G:9L7=A9FE;0=:?>9EE5A0F5;7:A0:78@9E0
859IC0780=:0?GIC0D7?=>=7:09?0>70F50A=66=IGE>0>70859IC0687@090?C78>0?>5D0E9AA58B0
5T>5:?=7:0?D=:AE5?0J=>C06E7780780J9EE0D5A5?>9E?0?C9EE0F50D87L=A5AM0

0
UI85J5A0D=D=:H0?C9EE0F50=:?>9EE5A0J=>C090?G66=I=5:>0:G@F580760G:=7:?0>7069I=E=>9>50
59?;085@7L9E0760L9EL5?09:A06=>>=:H?B0J=>C7G>0>C50:55A0>70IG>0>C50D=D5M0

0
VGEE0?I85J5A0<7=:>?0>70D=D=:H09:A06=>>=:H?0?C9EE0F50@9A50J=>C0WMXMVMY0X9D50=:0
9II78A9:I50J=>C04MU0Z[\]M0

0
XC50>5?>0D85??G850?C9EE0F50@9=:>9=:5A0F;0>C50DG@D067809F7G>07:50C7G809:A0=60
>C5850=?09:;0E59Q9H5B0=>0?C9EE0F50@59?G85A0F;0>C50KG9:>=>;0760J9>580DG@D5A0=:>70
>C50@9=:0=:0>C9>0>=@5M00R0H5:589E0E59Q9H507607:50H9EE7:0D580̂]@@0760A=9@5>58B0
D580_M̀0Q=E7@5>85?0D580̂Z0C7G8?0D580[a0@5>85?0C59AB0@9;0F50I7:?=A585A0
859?7:9FE50FG>09:;0L=?=FE50=:A=L=AG9E0E59Q0?C9EE0F5085D9=85AM0
0
0
0
0
0
0
0
0
0
0

�	'��()*��)�����()�*��3-�b
�
������������	�
0

cdef�



������������	�
����� �
��������������������������������������������
�����������
��������������������
���������������������������������������
�������������� �

����!��"�#$�����#%������������������� �

� �

& & �

�'� 
�()���*�
��+),�
�
-

./012-34567-489-:786-;0;7-5<567=5-5>411-?7-085641179-08-4@@/A948@7-306>-6>7-?756-
564894A95-/B-=/97A8-;A4@60@7-45-975@A0?79-08-CD.D-EEFG-6/-6>7-4;;A/:41-/B-6>7-
H8I0877AD-

-
J>7-.K?LM/86A4@6/A-5>411-?7-A75;/850?17-B/A-785KA08I-6>46-411-IA/K89-B1//A-34567-
B06608I5-4A7-905@>4AI79-6/-4-IK117<-6A4;-?7B/A7-;45508I-6/-6>7-5737A-:04-4-
=48>/17D-

-
J>7-.K?LM/86A4@6/A-5>411-;A/:097-411-87@7554A<-A/908I-489-085;7@608I-B4@0106075-
306>08-6>7-9A40808I-5<567=-08-;/5060/8-3>7A7-745<-4@@7550?0106<-05-4:4014?17D-

-
N>7A7-4-?A48@>-A7OK0A75-A/908I-B4@0106075-08-4-;/5060/8-6/-3>0@>-8/A=41-4@@755-05-
K8/?64084?172-6>78-6>46-?A48@>-5>411-?7-7P678979-5/-45-6/-;A/:097-4-5K064?17-
;KA;/57-=497-A/908I-7<7-08-6>7-874A756-49Q4@786-3411-/A-B1//A-6/-3>0@>-745<-
4@@755-05-4:4014?17D-

-
J>7-:786-564@R5-5>411-67A=08467-4?/:7-A//B-17:71-489-3>7A7-564@R-;45575-6>A/KI>-
A//B2-4-3746>7A-5R0A6-5>411-?7-;A/:0979D--J>7-.K?LM/86A4@6/A-5>411-?7-A75;/850?17-
B/A-574108I-6>7-A//B-4B67A-0856411460/8-/B-6>7-564@R5D-

-
J>7-/;78-789-/B-74@>-564@R-5>411-?7-B06679-306>-;14560@-@/4679-/A-I41:480S79-567712-
30A7-IK4A9D-

-
T@@755-B/A-A/908I-489-675608I-5>411-?7-;A/:0979-46-6>7-B//6-/B-74@>-564@RD-

-
�'- 
�()���*����	)�(,�
-
-

T11-548064A<-4;;1048@75-455/@04679-306>-6>7-.K?LM/86A4@6-N/AR5-5>411-?7-085641179-
08-4@@/A948@7-306>-6>7-?756-564894A9-/B-=/97A8-;A4@60@7-45-975@A0?79-08-MDU-VWE-
6/-6>7-4;;A/:41-/B-6>7-H8I0877AD-
-
-
-
-
-
-
-
-
-

�	X��)(Y��(�����)(�Y��Z[�\
�
������������	�
-

-
]̂__�



������������	�
����� �
��������������������������������������������
�����������
��������������������
���������������������������������������
�������������� �

����!��"�#$�����#%������������������� �

� �

& & �

'
()���*�+()��,)
��		��,+)'
'
�-' *�)���	'
'

.//'01234546012'78934'812'248:1853';34<:=3':1;98//89:61';>8//'?3':1;98//32':1'
8==64281=3'7:9>'9>3'?3;9';9812842'6@'A62341'B48=9:=3'8;'23;=4:?32'CDED'FGH'812'
CDE'FGI'43;B3=9:<3/J'812'9>3'@6//67:15'=/80;3D'

'
����,)*�
'
�-� *��)(	�������,)*������,�	�K��L�����
'

M4810/84'?322:15'NJB3'.';>8//'=6AB4:;3'?46O31';9613'64'548<3/P'=40;>32'?4:=O'64'
=61=4393'96'B8;;'8'QIAA';:3<3'812'?3'4398:132'61'IAA';:3<3'9>64605>/J'A:R32'
7:9>'@433'248:1:15'=684;3';812':1'9>3'489:6'6@'613'B849';812'96'976'B849;';9613'64'
548<3/S'64'855435893'96'TDUD'VVQ'N8?/3'F'64'69>34'A8934:8/'7>:=>':1'9>3'6B:1:61'6@'
9>3'W15:1334'>8;';:A:/84'=>848=934:;9:=;D'

'
E849:=/3;';>8//'?3'4601232'64'8150/84'?09'169'@/8OJ'64'3/6158932'812'6@'823X0893'
=40;>:15';943159>'96'B4620=3'7>31'93;932':1'8==64281=3'7:9>'TDU'VHQ'8'HG'
B34=319'@:13;'<8/03P'5438934'9>81'I'96113;D'

'
Y-� 
�	�Y����Z,		�K��L�����
'

NJB3'T';3/3=932'@://';>8//'?3'01:@64A'4382:/J'=6AB89:?/3'A8934:8/'@46A'9433'4669;P'
<35398?/3'A89934'812'?0:/2:15'40??:;>D''.//'=/8J;'/0AB;'4398:132'61'8'[IAA';:3<3'
812'8//';9613;'4398:132'61'8'QIAA';:3<3';>8//'?3'3R=/0232D'

'
�-� *��)(	�������,)*������,�	�K��L���Y�
'

M4810/84'?322:15'NJB3'C';>8//'?3'8;'NJB3'.'?322:15'A8934:8/'?09'7:9>'8//'
A8934:8/'B8;;:15'8'HGAA';:3<3D''\1'822:9:61P'7>343'0;32'96'?3'@/3R:?/3'169'
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